THU TUC: HO TRQ CAP, GIA HAN THI THU'C NHAP XUAT CANH
’ VA CAP, GIA HAN THE TAM TRU
POI VOI CAC TO CHUC PCPNN HOAT PONG TAI VIET NAM

a) Trinh tw thuc hién

- Buéc 1: T6 chic nop hd so ddy du téi Co quan Thudng truc cua Uy ban Cong tac vé
cac to chirc phi chinh phu nude ngoai (Uy ban) la Lién hi€p cac to chuc hiru nghi Viét
Nam va ndp phi lam thu tuc theo quy dinh do6i véi truong hop gia han thi thuc va cap,
gia han thé tam trq.

- Buéc 2: Lién hiép cac to chirc hitu nghi Viét Nam tién hanh tiép nhan, xir Iy ho so va
xac nhan bao lanh cho cac TCPCPNN.

- Buoc 3: Lién hi¢p cac tcx)w chie hitu nghi Viét Nam chuyén ho so sang Cuc Quan ly
xuat nhap canh hodc cac to chuc co the tu chuyén ho so sang Cuc Quan ly xuat nhap
canh sau khi c6 giay giagi thiéu cua Co quan thuong truc.

- Budc 4: Lién hiép céc to chtrc hiru nghi Viét Nam nhaq két qua tir Cuc Quan ly XUuat
nhap canh va thong bao cho to chuc qua email/fax hoac to chic dén nhan tryc tiep.

b) Cach thirc thuc hién: )

- Tryc tiép tai try so Lién hiép cac t6 chirc Hiru nghi Viét Nam (Co quan thuong truc
cua Uy ban) thong qua Ban Diéu phoi vién trg nhan dan (PACCOM) tai dia chi: 105A
Quan Thanh, Ba Binh, Ha Noi.

-Thong qua Cong thong tin dién tor cia Uy ban: http:/portal.comingo.gov.vn/dang-
nhap.html.

- Thong qua hé théng buu chinh.

¢) Thanh phan ho so:

% Hé so cap méi thi thuc:

- P6i Véi cdc Trucng Pai dién, Triong Vin phong dy an va nguoi chiu trach nhiem vé
hoat dong tai Viét Nam cua TCPCP (co tén trong Giay dang ky dwoc cap):

+ Thu dé nghi do ngudi c6 tham quyén ky bao gom céc thong tin co ban sau:

e Chi tiét ca nhan cua ddi twong xin thi thuc, chi tiét ho chiéu, muc dich nhap
canh, noi nhan thi thuc (néu 16 tén Co quan dai dién Viét Nam ¢ nudc ngoai/ ctra khau
qudc té kém 1y do xin nhan thi thyc tai ctra khau), loai thi thyc (mot lan/nhiéu lan),
thoi gian nhap canh, thoi han thi thuec;

e Thong tin chi tiét vé nhan than di kem (néu co) va myc dich nhép canh, giay
to chung minh quan hé véi nguoi di cung (Giay dang ky ket hon, giay khai sinh dugc
dich cong chirng hop 1€);

+ Ban sao céc trang thong tin chinh cua ho chiéu (ho chiéu phai con thoi han it
nhat 06 thang tinh tur thoi diém nhap canh);

+ So yéu ly lich (CV);

+ Gidy xac nhan khong thudc dién cap gidy phép lao dong (néu thoi han thi
thuc d¢ nghi trén 90 ngay);

+ Ban sao Giay Pang ky cua t6 chuc;
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+ Gidy to chimg minh quan hé ciia c4 nhan xin thj thuc v6i ngudi di cung dwoc
dich cong chirng hop 1€ (Giay dang ky két hon, giay khai sinh).
- D6i Véi cdc cdan bg lam viéc cho TCPCPNN:

+ Thu dé nghi do nguoi c6 tham quyén ky bao gdm cac thong tin co ban sau:

e Chi tiét ca nhan cua déi twgng xin thi thyc, muc dich nhap canh, noi nhan thi
thuc (néu r6 tén Co quan dai dién Viét Nam & nudce ngoai/ ctra khau quoc té kem 1y do
xin nhan thi thuc tai ctra khau), loai thi thuc (mot lan/nhicu lan), thoi gian nhap canh;

e Thong tin chi tiét V& nhan than di kém (néu c6) va muc dich nhap canh, giay
to chiing minh quan hé véi nguoi di cung (Giay dang ky két hon, giay khai sinh duoc
dich cong chirng hop 1€);

~ + Ban sao cdc trang thong tin chinh cta ho chiéu (ho chiéu phai con thoi han it
nhat 06 thang tinh tir thoi diém nhap canh);

e Gidy phép lao dong d6i véi can bo hoac ’Giéy xac nhan khong thugc dién cap
giay phép lao dong doi véi tinh nguyén vién (néu thoi han thi thyc dé nghi trén 90
ngay);

_» Ban sao hop dong lao dong (kém theo vin ban dy an da duoc cip co tham
quyén phé duyét);

e Chuong trinh 1am viéc du kién.

- Péi Vi chuyén gia tw vin, khdch tham ngdn han, khédch vao hop néi,b_o” it hon 90
ngay (Luu y: khach vao hop noi bo, hoi ngh;‘, hoi thao sé dwroc gifii quyet th; thuc sau
khi viéc to chuc hoi nghi, hoi thao dwoc dong y boi co quan co tham quyen).

+ Thu dé nghi do ngudi c¢6 tham quyén ky bao gdm céc thong tin co ban sau:

e Chi tiét c4 nhan cua dbi twong xin thi thuc, chi tiét ho chiéu, muc dich nhap
canh, noi nhén thi thuc (néu ro tén Co quan dai dién \{iét Nam ¢ nude ngoai/ ctra kh@u
quoc te kém theo 1y do xin nhan thi thuc tai cua khau), loai thi thuc (mot lan/nhiéu
lan), thoi gian nhap canh, thot han thi thuc;

e Thong tin chi tiét vé nhan than di kém (néu c6) va muc dich nhap canh, gidy
to chiing minh quan hé véi nguoi di cung (Giay dang ky két hon, giay khai sinh duoc
dich cong chirng hop 1€);

e Ban sao cé,c trang th@ng tin chinh cta ho chiéu (ho chiéu phai con thoi han it
nhat 06 thang tinh dén thoi diém nhap canh).

e Ban mo ta cong viéc s& lam (TOR) néu co.

e So yéu ly lich (CV) (néu cb).

e Chuong trinh 1am viéc cu thé.
< H0 so gia han thj thuc
- Thu d& nghi cua t6 chirc do ngudi c6 tham quyén ky, néu 13 yéu cau va Iy do
xin gia han.
- To khai theo mau cé chir ky cia duong sy (miu NAS do Cuc Quan 1y Xuat
nhap canh qui dinh).

- Gidy phép lao dong hodc Gidy xac nhin khéng thudc dién cap gidy phép lao



dong con thoi han sau ngay dé nghi gia han thi thuc (néu da ¢ Viét Nam trén 90 ngay).
- Gidy x4c nhan tam tra do coéng an phudng, xi noi duong sy cu tri.
- Ban sao Giay Pang ky cua t6 chuc.

- Truong hop can xac nhan thi thuc dang gia han dé di cong tac hodc di Qhuyén
ngoai dia phuong cu tri hqac can cap thi thuc roi khi chua dugc cap lai ho chiéu mai
do ho chiéu cti hét trang/that lac, nop 02 anh 3x4.

- Truong hop gia han thj thyc cho than nhan cta nhan vién cac TCPCP can b
sung:

+ Gidy chitng nhan ding ky két hon (néu 1a vo hoic chong);
+ Gidy khai sinh (néu 1a con);

+ Hoic gidy x4ac nhan cia Pai st quan ctia nude ¢d qudc tich chizng minh quan
hé than nhan.

(Cdc gidy to nay phai dich sang tiéng Viét va cong chimng hop 1é. Thi thuc sé
dwoc xem xét theo thoi han thi thuc cua than nhan da dwoc cap).

* Luiu y - Ké tir ngay 01/7/2020, nhitng truong hop khéng xin thi thuee théng qua
Lién hiép cac 16 chirc hitu nghi Viét Nam sé duoc chuyén doi muc dich thi thuce va
dwroC hé tro bdo lanh gia hagn thi thuc (theo Khodn 4, biéu 7, Ludt 51/2019/QH14
ngay 25/11/2019 vé sira doi, bo sung mét so diéu cua ).

< Ho so cap méi va gia han thé tam tru:

- Thu dé nghi cua té chic do ngudi co tham quyén ky, néu rd yéu cau va ly do
xin cap thé tam trq;

- To khai theo mau c6 ky tén cua duong su (miu NA8 do Cuc Quan ly Xuat
nhdp canh qui dinh);

- 02 anh 2x3;

- Gidy phép lao dong hoic G‘iéy xéac nhan khong thudc dién cap gidy phép lao
dong con thoi han sau ngay deé nghi cap thé tam tru;

- Gidy x4c nhan tam tra do cdng an phuong, xa noi duong su cu tri.

* Thoi han thé tam trit dwoc cdp ngdn hon thoi han con lai cia hé chiéu it nhat
30 ngay.

d) S6 lweng ho so: 01 bo
d) Thoi han giai quyét: 10 ngay 1am viéc ké tir ngdy nhan duoc hd so day da.
e) Co quan thuc hién:

- Co quan c6 tham quyén quyét dinh: Cuc Quan ly Xuat nhap canh (A72) - Bo
Cong an.

- Co quan truc tiép thuc hién TTHC: Ban Diéu phéi vién tro nhan dan thudc
Lién hiép cac to chuc hiru nghi Viét Nam, co quan Thuong truc cua Uy ban cong tac
Ve cac to chure phi chinh phu nudc ngoai.
g) Poi tweng thuc hién thi tuc hanh chinh: Cac t6 chirc phi chinh phu nudc ngoai
hoat dong tai Viét Nam.



h) Két qua thwe hién thi tuc hanh chinh:
- Cong van thong bao két qua thi thuc, gia han thi thuc, thé tam tru.
i) Lé phi: T6 chirc ndp 1¢ phi thi thuc theo quy dinh cia Cuc Quan 1y xuat nhap canh —
B6 Cong an.
k) Tén mau don, miu to Khai (dinh kem):
- Mau NAS5: To khai dé nghi cap thi thuc, gia han tam tra
- Mau NAS: T& khai dé nghi cap thé tam tra
1) Yéu ciu, diéu kién thwc hién tha tuc (neu c0):
Khong c6
m) Can cu phap ly cua tha tuc hanh chinh:
- Luat sé 47/2014/QH13 quy dinh vé nhap canh, xuat canh, qué canh, cu tri
Cuia nguoi nudC ngoai tai Viét Nam;

- Luat s 51/2019/QH14 ngay 25/11/2019 cia Quoc Hoi sira doi, bo sung mot
so dieu cua Luat nhap canh, xuat canh, qua canh, cu tri cua nguoi nudc ngoai tai Viét
Nam so 47/2014/QH13;

- Nghi dinh s6 11/2016/NDP-CP quy dinh chi tiét thi hanh mt s6 dieu cua Bo
luat lao dong vé lao dong nudc ngoai lam viéc tai Viét Nam;
- Thong tu s6 40/2016/TT-BLDTBXH huong dan thi hanh Nghi dinh So

11/2016/ND-CP ngay 03/02/2016 va cac biéu mau lién quan dén viéc xin cap gidy
phép lao dong cho ngudi nudce ngoai;

- Thong tu 219/2016/TT-BTC ngay 10/11/2016 quy dinh muc thu, ché d6 thu,
nop, quan ly va st dung phi, 1¢ phi trong linh vyc xuat canh, nhap canh, qua canh, cu
tra tal Viét Nam



Mau (Form) NA5
Ban hanh kém theo Thong tu s6 04 /2015/TT-BCA
Ngay 05 thang 01 nam 2015

TO KHAI PE NGHI CAP THI THUC, GIA HAN TAM TRU (1)
APPLICATION FORM FOR VISA ISSUANCE, STAY EXTENSION
Dung cho nguoi nude ngoai dang tam tra ¢ Viét Nam
For temporary residence foreigners in Viet Nam
I- Nguoi dé nghi The applicant:

1- HO t€n (Chll N NO@): ... .viiiceiie e e
Full name (in capital letters)
2- Gidi tinh: Nam T [1 3- Sinh ngay.......thang......nam..........
Sex Male Female Date of birth (Day, Month, Year)
4- Qudc tich gOC: ..vvvvvreriiriirnians 5- Qudc tich hién nay:........ccccoeveeee....
Nationality at birth Current nationality
B- NhE NEHIBP/CHIC VU ..o
Occupation/position
7- Ho chiéu/giay to c6 gia tri di lai qUOC té SO: .vuvvnvervenreneee, l0ai (2): ..o Passport or
International Travel Document number Type
CO qUAN CAP: ...oveeeeeerrerrrrenn. c6 gia tri dén ngay:......... oveeiaaannn oo
Issuing authority: Expiry date (Day, Month, Year)
8- Nhap canh Viét Nam ngay:......./....../....... qua ctra Khau: ......cocoooovvieeeeeeeeeeeee,
Date of the latest entry into Viet Nam (Day, Month, Year) via entry port
Muc dich Nhap CANN: ..o s
Purpose of entry
9- Puoc phép tam tra dén ngay: ........ TR Lo
Permitted to remain until (Day, Month, Year)
- Dia chi tam tra tal VIEt NAM: ...oooiiiieccecce e
Temporary residential address in Viet Nam
- Dién thoai 1ién h&/Email ..........ccooiiiiiiiiiii e

Contact telephone number/Email

I1- Co quan/td chirc hodc thin nhin ¢ Viét Nam moi, bio lanh:
Hosting organisation/ family relative in Viet Nam

1- Tén co quan, t6 chirec Name of hosting organisation:

Dién thoai lién hé/Email Contact telephone number/Email ............ccccooovviviieiviieniennn,
2- Than nhan bao 1anh (HQ t€N): ....oviiiiiiiieiie s

Hosting family relative (full name)

Sinh ngay.......thang......nam..............

Date of birth (Day, Month, Year)

Gidy chimg minh nhan dan/hd chiéu/thé thuong tra/thé tam tra s6: ......cocvveveenes

Identity Card/Passport/Permanent/ Temporary Resident Card Number

CAP NZAY: e CO QUAI CAP: vttt teees et s st en et n sttt en st
Issuing date Issuing authority



Quan hé v&i ngudi d& nghi: oovvvecveeveieeeceeeeeeeee e 3)
Relationship to the applicant

Dia chi thuong tri/tam tri tai VISt Nam: ......ccoovviiiiiiiiiiieee e
Permanent/temporary residential address in Viet Nam

Dién thoai li€n h&/EmaAil: .....vvveiiiiiiiiiiiiii e
Contact telephone number/Email
I11- Noi dung dé nghi Requests:

1- Cép thithye: motlan  néulan  cqid tri dén ngdy: ........ A A
Toissue avisa Single Multiple Valid to (Day, Month, Year)

2- Gia han tam tra dén ngay: .......... [vieeinans [vieereaans
To extend the duration of stay until (Day, Month, Year)

3- Ly do

R TCTo T 1 () TSR

IV- Nhirng diéu cén trinh bay thém Additional statements:

Xdc nhan (4) Certified by Ngwdi bio lanh Nguwoi dé nghi

(ky, ghi 16 ho tén, chirc u, déng dau) (ky, ghi 16 ho tén) (ky, ghi r ho tén)
. . The sponsor’s signature and .
Signature, full name, title and stamp full name The applicant’s signature and

full name



Méu
Anh - ~ (Form) NA8
photo Ban hanh kém theo thong tu s6 04 /2015/TT-BCA
2%3 cm ngady 05thang 01 nam 2015
See notes
(2)

TO KHAI PE NGHI CAP THE TAM TRU (1)
INFORMATION FORM FOR A TEMPORARY RESIDENT CARD
Dung cho nguoi nude ngoai dang tam tru tai Viét Nam
For temporary residence foreigners in Viet Nam

1- Ho t€n (Chit in hO@): ...viiieiiiiie e
Full name (in capital letters)

2- Gi6i tinh: Nam O Nt O 3-Sinh ngay......... thang.......nam..........
Sex Male Female Date of birth (Day, Month, Year)

4- Qubc tich EOC: w.vvvvrireriiieiieseeeerean, 5- Qudc tich hién nay: ........c..ccevveeeee.
Nationality at birth Current nationality

6- Nghé nghip/chirc VU ...ovevveveveeieeeeesieeien,
Occupation/ position

7- HO Chiéu $6.....cvveeveeeeeeeeeeeeeean, Loai: Pho thong  £¥ong vu OO0 Ngoaigiao [
Passport Number Type: Ordinary Official Diplomatic
CO qUAN CAP: v, ngay..... ... ......

Issuing authority Expiry date (Day, Month, Year)

8- bia chi cu tra, noi lam viéc & nudc ngoai trude khi nhap canh Viét Nam
Your residential and business address before coming to Viet Nam
- Bia chi cu trii Residential address: .......ccoovevveeiiecii e
- Noi lam viéC BUSINESS @dAIES........cccueiiviiiiieciieiie ettt
9- Nhép canh Viét Namngay: ...... Jovoiid e qua ctra KhAu: ......ooovveeiieeeene.
Date of the latest entry into Viet Nam (Day, Month, Year) via entry port
Muc dich nh@p cAnh: (3) .oeeeieii e
Purpose of entry
10- Pugc phéptam tra dén ngay: ........ [ Lo,
Permitted to remain until (Day, Month, Year)
- Dia chi tam tri tai VIEt NaM: ....oooiiiiiii it
Temporary residential address in Viet Nam
- Dién thoai lién h&/Email: .........ccccoiiiiiiiii e
Contact telephone number/Email
11- Noi dung dé nghiRequests:
- Cap thé tam tra c6 gid tri dén ngay......... Lo [
To issue a Temporary Resident Card valid until (Day, Month, Year)
- Ly do REASON(S): (4) c.eeiveieeiieiiieieieie ettt

To61 xin cam doan nhitng ndi dung trén 1a dung su that.
| declare to the best of my knowledge that all the above particulars are correct.

Lam tai: ........ ngay ........ thang ....... nam ...........
Done at date (Day, Month, Year)
Nguoi dé nghi (ky, ghi rd ho tén)
The applicant’s signature and full name



