THU TUC: CHAM DUT HOAT PONG TAI VIET NAM

a) Trinh tu thuc hién:

- Budc 1: T6 chire PCPNN ndp ho so day du t6i Uy ban Cong tac vé cac té chic PCPNN
(Uy ban) trude khi chinh thirc cham dut hoat dong 60 ngay.

- Budc 2: Co quan thuong tryc cua Uy ban tién hanh tiép nhén va xu ly hd so, 14y ¥ kién
cac co quan lién quan (co quan thué, UBND tinh/thanh ph6 noi t6 chire ¢6 hoat dong va
co quan chu quéan cua doi tac cua to chuc).

- Buéc 3: Co quan thuong truc cia Uy ban tong hop ¥ kién cia cac co quan lién quan.

- Budc 4: Sau khi téng hop ¥ kién, co quan thuong tryc cua Uy ban gui cong van thong

béo vé viéc chidm dut hoat dong cua to chire dén cac co quan, dia phuong lién quan va
giri toan bo ho so va Gidy Pang ky ban gc cho Bo Ngoai giao.

- Bude 5: Co quan thuong tryc cua Uy ban guri cong van xac nhén viée cham dut hoat
dong cho t6 chuc PCPNN.

b) Cach thirc thwe hién: 7

- Truc tiép tai tru s& Co quan thuong tryc ciia Uy ban 1a Lién hi€p cac t6 chirc Hiru nghi
Viét Nam tai dia chi: 105A Quan Thanh, Ba Dinh, Ha Noi.

-Théng qua Cong thong tin dién tir cia COMINGO: http://portal.comingo.gov.vn/dang-
nhap.html.

- Thong qua hé théng buu chinh.

¢) Thanh phén ho so:

- bon dé nghi chidm dut hoat dong tai Viét Nam do nguoi ding dau cua to chirc ky gtri
Uy ban cong tac vé€ cac to chure phi chinh phu nude ngoai.

- Ban gbc Gidy Diang ky.

- Bao c4o kiém toan tai san va tai chinh cta to chirc.

d) S6 lwgng ho so:

- 01 bd hd so goc (h6 so bang tiéng medc ngodi phdi kém theo ban dich tiéng Viét da
dwoc chieng thuc hop 1¢)

- 01 b pho-td.

d) Thoi han giai quyét: q ‘

Khong qua 30 ngay lam vi¢c ke tir ngay nhan da ho so hop 1¢€.
e) Co quan thuc hién: )

- Co quan c6 tham quyén quyét dinh: BO Ngoai giao

- Co quan tryc tiép thuc hién TTHC: Ban Diéu phdi vién trg nhan dan thugc Lién hiép
céc t6 chuc hitu nghi Viét Nam, co quan Thudng truc caa Uy ban cong tac vé cac to chirc
phi chinh phu nudc ngoai

g) DP6i twong thuwe hién thi tuc hanh chinh: Cac t6 chirc phi chinh phu nuéc ngoai

h) Két qua thuc hién thi tuc hanh chinh: Cong vin xac nhan viéc chim dat hoat dong
guri to chuec.


http://portal.comingo.gov.vn/dang-nhap.html
http://portal.comingo.gov.vn/dang-nhap.html

i) Lé phi: Khong c6

k) Tén maiu don, mﬁy to’ khai (dinh kem): , ,
- Mau don dé nghi cham duat hoat dong tai Viét Nam (tiéng Anh va tiéng Viét).

) Yéu ciu, diéu kién thue hién thi tuc (néu co):

Khong co

m) Can cir phap ly cua thu tuc hanh chinh: .

- Nghi dinh s6 12/2012/ND-CP ngay 01/3/2012 cua Chinh phu v€ dang ky va quan ly
hoat dong cua cac t6 churc phi chinh phu nudc ngoai.

-Thong tu 05/2012/TT-BNG ngay 12/11/2012 cua Bo Ngoai ggiao hudng gﬁn thi hanh
Nghi dinh s6 12/2012/ND-CP ngay 01 thang 3 nam 2012 cua Chinh phu vé dang ky va
quan ly hoat dong cua céac to6 chue phi chinh phu nudc ngoai tai Viét Nam.



~ DON PE NGHI
~_ CHAMDUTHOATBONG
CUA CAC TO CHUC PHI CHINH PHU NUOGC NGOAI TAI VIET NAM

.er, NGAY, thang, nam...
Kinh giri: - B§ Ngoai giao;
- Uy ban cong tac vé cac t6 chirc phi chinh phii nwéc ngoai.
1. Téntd chic: ... ... ...

2. biachitrusdchinh: ... ... ...
3. Thong tin lién hé: Pién thoai, fax, email, website

4. Théng tin vé hoat dong trién khai tai Viét Nam:
- Tém tét cac hoat dong da thuc hién tai Viét Nam : thoi gian, linh vuc, dia ban,
dbi tac
- Thong tin nguoi dai dién tai Viét Nam:
Hovatén:.... Giditinh : ... Ngay sinh: ...
Quéc tich . ... S6 : CMND/H®b chiéu:. ..
biachi: ... Biénthoai ... Email ...
-S4 luong nhan vién (Nhan vién ngudi nudc ngoai va nhan vién ngudi Viét
Nam) :...
Ly do cham dut hoat dong tai Viét Nam :
Céac van dé con ton tai:
Céc nghia vu phéap 1y di hoan thanh véi cac to chirc/ca nhan Viét Nam (néu co):
Nguoi dugc uy quyén 1am tha tuc chadm dit hoat dong caa to chie tai Viét Nam

N O

Cam két cac noi dung trong don 13 ding su that.

Ky tén
Chirc vu
(ddu, chiz ky)
Ho va tén



Application for Termination of FNGO Operations in Vietnam
Day , Month , Year 20

To: - Ministry of Foreign Affairs
- COMINGO

1. Name of organization:
Organizational abbreviation:

2. Headquater address:

3. Contact information

Phone/Tel:

Fax:

Email:

Website:

4. Programs/projects in Vietnam:

- Sumary of programs/projects carried out in Vietnam:

No. Title of Project site(s) Project Budget Partner(s)
programs/projects duration (USD)

- Information of the representative in Vietnam :
- Full name: Gender: Date of birth:
- Nationality: Passport/ID Card number:

- Address: Tel: Email:

- The number of staff:

- Foreign staff:

- Vietnamese staff:

- Office address in

A4S 5 11 o R
- Contact address (if the organization has no office in VN):
5. Reason(s) for Termination of Operations iN VIetnam: ..........cccocveveeiieenee e esee e

(if any):

7. Person(s) designated to represent FNGO for completing termination of operations
procedures in Viet Nam:

Sign, write function and stamp

Full name



