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~ CHINH SACH CUA CHINH PHU VIET NAM
POI VOI CAC TO CHUC PHI CHINH PHU NUOC NGOAI
(The Vietnamese government's policies regarding FNGOs)

1. Khuyén khich va tao diéu kién thuan lgi dé cac té chirc phi chinh
phit nwéc ngodi hoat dong hd tro' phat trién, vién treg nhan dao.
(1. Encourage and create favorable conditions for FNGOs to conduct
humanitarian aid and development activities in Viet Nam.)

2. Biao dam quyén, lgi ich hep phéap caa cac té chirc phi chinh phi
nwdc ngoai.

(2. Ensure the lawful rights and interests of FNGOs)

3. Quan ly hiéu qua hoat déng ciaa cac té chirc phi chinh phi nwéc
ngoai theo quy dinh cia phap luat Viét Nam va cac diéu wéc quoc té
ma Viét Nam la thanh vién.

(3. Effectively administer FNGOs' activities under the laws and
regulations of Viet Nam and international treaties of which Viet Nam is a
member)




QUYEN CUA CAC TO CHUC PHI CHINH PHU NUOC NGOAI
FOREIGN NGOs ARE ENTITLED TO:

1. Huong cac quyén lot, wu dai vé thué, nhap
khau hang hoéa va giay phép lao dong theo
quy dinh cta phap luat Vi¢t Nam.

2. Mo va sir dung tai khoan thanh toan bang
déng Viét Nam hodc ngoai t¢ tai ngan hang
thuong mai, chi nhanh ngan hang nudc ngoai
dugc phép hoat dong tai Viét Nam dé phuc vu
cho myc dich trién khai cac chuong trinh, du
&n, phi du an hd tro phat trién, vién trg nhan
dao theo quy dinh ctia phap luat Viét Nam.

3. Tiép nhin ngoai t€ hoac déng Viét Nam
qua tai khoan theo quy dinh ctua phap luat
Viét Nam.

4. Pugce chuyén ngoai té ra nudc ngoai dé
phuc vu cac hoat dong ho trg phat trién, vién
trg nhan dao theo quy dinh ctia phap luat Viét
Nam.

5. Puoc khen thuong vé thanh tich thuc hién
hiéu qua cac chuong trinh, du 4n tai Viét Nam
theo quy dinh cua phap luat Viét Nam.

6: Tu,chém dut hoat dong khi khong c6 nhu
cau ti€p tuc hoat dong tai Viét Nam.

1. Enjoy benefits from tax incentives, import
goods, and work permits under the regulations and
laws of Viet Nam.

2. Open and use payment accounts in Viet Nam
Dong or foreign currencies at commercial banks
or foreign bank branches licensed to operate in
Viet Nam to conduct programs, projects, and non-
projects supporting the development and
humanitarian aid under the laws and regulations of
Viet Nam.

3. Receive foreign currencies or Viet Nam Dong
through their accounts under the laws and
regulations of Viet Nam.

4. Remit foreign currencies abroad to serve
development assistance and humanitarian aid
activities under the laws and regulations of Viet
Nam.

5. Be rewarded for achievements in conducting
programs and projects in Viet Nam under the laws
and regulations of Viet Nam.

6. Terminate their operations should they not
intend to continue operating in Viet Nam.




NGHIA VU CUA CAC TO CHUC PHI CHINH PHU NUOC NGOALI
OBLIGATIONS OF FOREIGN NGOs

1. bang ky va hoat dong, tuan thu cac quy dinh cua phap luat Viét Nam.
Céc hanh vi vi pham phap luat cta td chirc phi chinh phu nudc ngoai s€
bi xtr 1y theo quy dinh cua phap luat Viét Nam.

2. Phéi hop v6i cac co quan ddi tac Viét Ngm trién khai hoat dong theo
dia ban va linh vuc dang ky quy dinh tai Giay dang ky.

3. Trong vong 10 ngay lam viéc ké tir khi nhan dugc Gidy dang ky, t6
chure phi chinh pht nude ngoai thong bao ve viéc md, s dung hodc thay
doi tai khoan giao dich tai Viét Nam.

4. Trong thoi han 45 ngay lam viée ké tir khi nhan duoc Gidy dang ky
dugc cap, gia han, sira 601 bd sung, t6 chic phi chinh phii nuéc ngoai
thong bao vé ké hoach trién khai hoat dong cho Uy ban nhén dan tinh,
thanh phé truc thudc trung wong noi to chitic phi chinh phii nuwéc ngoai
c6 hoat dong hodc c6 du kién hoat dong.

5. Lap bao cao hoat dong dinh ky hang nim va dot xuat theo yéu cau,
gui truc tiép hodc qua dich vu buu chinh hoac truc tuyén t61 BO Ngoai
giao, Bo Ké hoach va Pau tu, b c6 chirc ning quan 1y nha nudc hoat
dong ciia to chirc phi chinh phi nudc ngoai theo nganh, linh vuc va Uy
ban cong tic vé cac to chirc phi chinh phii nudc ngoai. Bao céo lap
theo Mau s6 05 quy dinh tai Phu luc ban hanh kém theo Nghi dinh nay.
Thoi han giri bao cdo cham nhat vao ngay 18 cua thang cudi ky bao céo.
S6 liéu bao cao duoc tinh tir ngay 15 thang 12 ndm trudc ky bao céo dén
ngay 14 thang 12 cua ky bao céo.

6. Cap nhat thong tin cua to chirc phi chinh phii nudc ngoai 1én co so dir
liéu vé cac to chtrc phi chinh phu nudc ngoai trong vong 10 ngay ké tir
ngay phat sinh thay doi.

1. Registering, operating, and complying with the laws and regulations
of Viet Nam. Legal violations committed by FNGOs will be handled
under the laws and regulations of Viet Nam.

2. Coordinating with Vietnamese partners in conducting activities based
on the registered areas and fields in the Certificate of Registration.

3. Within ten (10) working days after receiving the Certificate of
Registration, the FNGO shall notify the opening, usage, or change of a
transaction account in Viet Nam.

4. Within 45 working days after receiving the issued, renewed,
amended, and supplemented Certificate of Registration, the FNGO shall
notify the plan of activities to the People's Committees of provinces and
cities under central authorities where FNGOs operate or are expected to
operate.

5. Making annual and irregular reports on their activities upon request,
sending the reports directly, via postal service, or online to the Ministry
of Foreign Affairs, the Ministry of Planning and Investment, the
ministries with administrative functions regarding non-governmental
organizations' activities by industries and fields, and the Committee for
FNGO Affairs. The report is made according to Form No. 05 specified
in the Appendix to this Decree. The deadline for submitting reports is
the 18th of the last month of the reporting period. The reported data is
calculated from December 15th of the previous year to December 14th
of the reporting period.

6. Updating information of FNGOs to the national database of FNGOs
within ten (10) days from the date of the change.




CAC HANH VI BI CAM POI VOI CAC TO CHU'C PHI CHINH PHU NUOC NGOAI
PROHIBITED ACTS OF FNGOS

1. TH chire, thuc hién, tham gia, tai trg cho cac hoat dong ton
gido va cac hoat dong khac khong phu hop véi lgi ich quoc gia,
vi pham phép luat, xdm pham quoc phong, an ninh va trat tu, an
toan xa hoi cua Viét Nam.

2. T chirc, thuc hién, tham gia cac hoat dong nham muc dich thu
lgi nhuan, khéng phuc vu muc dich ho trg phat trién, vién trg
nhan dao.

3. Tai tro cho cac hoat dong chéng pha, 14t d6 chinh quyén tai
nude khéce, cac to chue khung bo va cac hoat dong khung bo.

4. T6 chirc, tham gia, tai tro cac hoat dong rira tién hodc lién
quan dén rtra tién.

5. T6 chirc, tham gia, tai trg cac hoat dong khac trai voi dao dic

x4 hoi, thuan phong, my tuc, truyen thdng, ban sic vin hoa dan
toc va phé hoai khéi dai doan két dan toc cua Viét Nam.

1. Organizing, conducting, sponsoring, or participating in
religious or other activities not aligned with the national
interests, laws, security, social order, and safety.

2. Organizing, conducting, or participating in activities for
profit, not for humanitarian aid or development assistance
purposes.

3. Sponsoring hostile activities against other governments and
authorities, supporting terrorist organizations and terrorism.

4. Organizing, conducting, or participating in money laundering
or related activities.

5. Organizing, conducting, or participating in other activities
against social ethics, traditions, and identity or threaten the
greater national unity.




1.

1. THU TUC VE CAP GIAY PANG KY HOAT PONG TAI VIET NAM
PROCEDURE ON ISSUING THE CERTIFICATE OF REGISTRATION OF OPERATION IN VIET NAM

Trinh ty thuc hién

Process

Buwéc 1: Tiép nhén ho so
FNGO ndp ho so cho COMINGO
Buéc 2: Giai quyét ho so

- Trong thoi han 02 ngay lam viéc, COMINGO kiém tra
thanh phan ho Y dé nghi cua FNGO va yéu cau FNGO bb
sung hd so néu can thiét;

- Sau khi tiép nhan day du ho s0, trong thoi han 02 ngay lam
viéc, COMINGO guri van ban lay y kién bd, nganh, t6 chuic
va dia phuong lién quan;

- Trong thoi han 10 ngay lam viéc ké tir ngay nhén duoc van
ban cua COMINGO, cac by, nganh, t6 chirc va dia phuong
duoc lay y kién c6 trach nhi¢m tra 161 bang van ban;

- Trong thodi han 02 ngay lam viéc ké tir khi nhan duoc day
du y kién cta cac co quan, COMINGO chuyén hé so cua to
chirc phi chinh phii nuéc ngoai va y kién ciia cac co quan lién
quan cho MOFA ;

- Trong thoi han 10 ngay lam viéc ké tir ngay nhan day di hd
so cua FNGO va y kién cua céc bo, nganh, té chuc va dia
phuong, MOFA tham dinh ho so, quyét dinh cap hoic khong
cip Gidy ding ky hoat dong va thong bao két qua t6i
COMINGO.

Step 3: Tra két qua

Trong thoi han 30 ngay lam viéc ké tir ngdy nhan day du ho
so hop 1é ciia FNGO, COMINGO chuyén Gidy dang ky hoat
dong t6i FNGO bang hinh thirc truc tiép hodc qua dich vu
buu chinh. Trudong hop hd so khong duogc chép thuan,
COMINGO thong bao bang vin ban néu rd 1y do

Step 1: Application submit
FNGO submit application to the COMINGO
Step 2: Application processing

- Within two (2) working days, COMINGO examines the
documents in the FNGO's application and requests the FNGO to
provide additional documents if necessary;

- Within two (2) working days after receiving the completed
application from the FNGO, COMINGO shall send a written
request for formal opinions from relevant agencies and localities;

- Within ten (10) working days from the date of receiving the
document from the COMINGO, relevant agencies and localities
shall reply in writing;

- Within two (2) working days after gathering sufficient
opinions from relevant agencies, the COMINGO shall transfer the
application of the FNGO and the opinions of relevant agencies to
MOFA,;

- Within ten (10) working days from the date of receiving the

complete application of the FNGO and the opinions of relevant
agencies and localities, the MOFA shall appraise the application
and decide to issue or not to issue the Certificate of Registration
of Operation and send the results to the COMINGO.

Step 3: Result return

Within 30 working days from the date of receiving the complete
and valid application of the FNGO, the COMINGO shall transfer
the Certificate to the FNGO in person or by postal service to
FNGO. If the application is not approved, the COMINGO shall
notify the organization in writing and expressly state the reason.




Cach thiee thwe | Nop truc tiép hodc qua dich vu buu chinh hodc truc tuyén Submit directly, via postal service or online
hién
How to apply
Thanh phan va so | gy oo o5, Components of a application include:
lugng ho so ‘ ‘ q .
Content q 1. Pon dé nghi do ding dau cua to6 chic ky (xem mau 1.An application letter signed by the leader of the
ontents an kem theo) organization (see the attached form)
number  of  the . . )
apolication 2. Mot ban sao Dicu 1€ cua to chirc va mot ban sao giay 2.A copy of the Charter of the organization and a copy of
Pp _ ; _
to chirng minh tu cach phap nhéan cua to chirc the Proof of legal entity status
3. Mot ban thf}ng ké chi tiét cac chuong trinh/du an/phi 3.A detailed description of programs/projects/non-projects
du an dy kién s€ thyuc hién tai Viét Nam trong 03 nam | to be conducted in Viet Nam in 3 years (see the attached form)
4. Mot hd so dé nghi chap thuan nguoi dai dién gom cac 4.Information of the appointed Representative in Viet Nam
van ban sau: . . .
. PRI e N A (1) An appointment letter signed by the leader of the
() ghu b(;’;n_h“?m do nguoti dimg dau cita £ chirc ky ten, organization and stamped by the organization;
y anlg hauf i (ii) A biography of the appointed person;
(!Q L}’I l%ch :1? nh'fmj (iii) A criminal background check;
E:U)) B}: 1 hP Ep: S0 12 . i b ho (iv) A copy of the key pages of the appointee’s passport (for
an sao 1o chicu neu fa NGOl Noe ngoar, ban sao 1o foreigner); A copy of the key pages of the passport/ID card
chiéu, CMND/CCCD néu la nguoi Viét Nam. (for Vietnamese)
S0 lwgng ho SO’:‘ 01 b? Number of application: 01 set
§~Ca;f va’;{ ‘banhbanbg jledn.ghmfg’c ng{{al phai dwge hop phdp hoa | pyqeyments in foreign languages must be consular legalized and
anh sy, kém theo ban djch tiéng Viet) include Vietnamese notarized translations)
Thoi han giai quyét | 30 ngay lam viéc ké tir ngdy nhan day da ho so hop 1é cua | 30 working days from the date of receiving the complete and

Processing duration

FNGO

valid application of the FNGO

Poi thuc
hién
Objects

twgng

FNGOs hoat dong hd tro phat trién, vién tro nhan dao khong
vi muc dich lgi nhuan va cac muc dich khac tai Viét Nam

FNGOs conducting development assistance and humanitarian aid
activities not for profit and other purposes in Viet Nam

Co quan thuc hién
Implementing
agency

Uy ban Cong téc vé céc to chirc phi chinh pht nudc ngoai

The Committee for Foreign NGO Affairs




Co quan co tham
quyeén quyeét dinh

Competent agency

Bd Ngoai giao

The Ministry of Foreign Affairs

Pia chi tiép nhén
ho so
Where to submit

Uy ban Cong tac vé cac to chirc phi chinh pht nudc ngoai
1054, Quan Thanh, Ba Pinh, Ha Noi

The Committee for Foreign NGO Affairs
1054, Quan Thanh, Ba Pinh, Ha N¢i

Két qua thue hién

Gidy dang ky Hoat dong hodc vin ban théng bao trong

The Certificate of Registration of Operation in Viet Nam or a
written notification in case of the application of FNGO is not

Outcome truong hop ho so khong duge chap thuan approved

Lé phi Khong mat 1¢ phi No fee

Fee

Can cr phap ly Nghi dinh s0 58/2022/ND-CP ngay 31/8/2022 cua Chinh phu | Deree No.58/2022/ND-CP  dated  31/8/2022  issued by
Legal basis vé dang ky va quan ly hoat dong t0 chirc phi chinh pht nudc | Government on registration and administration of Foreign Non-

ngoai tai Viét Nam

governmental Organizations in Viet Nam




Chi mang tinh chdt tham khdo

TEN TO CHUC

PON PE NGHI
CAP GIAY PANG KY HOAT PONG TAIl VIET NAM
Kinh gui: Bd Ngoai giao
1. Thong tin vé té chirc:
1.1.Tén cua to chuc:
1.2. Tén viét tat:
1.3.Dia chi tru so chinh:
1.4.Thong tin lién lac:
So dién thoai:
- Fax:
- Email:
- Website:
1.5 Théng tin vé tu cach phap nhan:

- Co quan cap:

- S6:

- Ngay cap:

- Ngay hét han:

2. Gigi thiéu veé ton chi, muc dich hoat dong cia to chic: ......
3. So lwgc vé lich sir va qua trinh phét trién caa to chuc: ...
4. Nguén va kha ning tai chinh: ......

5. Dw kién so lwong nhan vién 12 nguwoi nwée ngoai va nguwdi Viét Nam can thiét cho
hoat dong cuia to chirc:

- S6 luong nhén vién nguoi nuwdc Ngoai:

- S6 lugng nhén vién nguoi Viét Nam:

6. Thong tin vé Nguwai dai dién caa té chirc tai Viét Nam:
- Hovatén:

- Ngay sinh:

- Quéc tich:

- S6 ho chiéu/CMND:

- Sb dién thoai:

- Email:



7. Théng tin vé linh vec, md nganh hoat dong (*) va dia ban hoat dong dw kién tai
Viét Nam: ......

- Linh vuc, ma nganh hoat dong:

- Dia ban hoat dong du kién:

8. Néu ro noi dung va Iy do dé nghi:
- Nbi dung dé nghi: Cap Gidy diang ky Hoat dong tai Viét Nam.
- Ly do dé nghi:

9. Cam két chap hanh cac quy dinh phap luit trong trién khai cac hoat dong hd tro
phat trién va vién trg nhan dao tai Viét Nam.

(Kém theo don 1a cac van ban quy dinh tai Nghi dinh s6 58/2022/ND-CP ngay 31
thang 8 nam 2022 cua Chinh phu).

Nguoi dirng dau caa té chic

(ky tén, déng ddu, néu co)

(*) Linh vuc va ma nganh hoat dong duoc phan theo Danh muc Hé thdng nganh kinh té caa Viét
Nam 2018 (Ban hanh kém theo Quyét dinh s 27/2018/QD-TTg ngay 06 thang 7 nim 2018 cua
Thu tudng Chinh phu).

(Tham khao néi dung Quyér dinh 27/2018/OP-TTg trén website cia Uy ban Cong tac vé cac to
chizc phi chinh phu nwéc ngoai)



For reference only

NAME OF THE ORGANIZATION

........... date ...... month ..... year .....
APPLICATION
FOR ISSUANCE OF THE CERTIFICATE OF REGISTRATION OF OPERATION
IN VIET NAM

To: Ministry of Foreign Affairs

1. Information on the organization:
1.1. Name of the organization:

1.2. Organizational abbreviation:
1.3. Headquarters address:

1.4. Contact information:

- Phone/Tel:

- Fax

- Email:

- Website:

1.5. Legal entity status information:
Issuing authority:

Number:

Date of issue:

Date of expiry:

. Introduction to the organization’s purposes and principles: ........

2

3. Brief overview of the history and development of the organization: ......
4. Financial source and capability: ......
5

. Expected number of foreign and Vietnamese staff necessary for the organization’s
operations:
- Foreign staff:
- Vietnamese staff:

6. Information of the appointed Representative in Viet Nam:
- Full name:

- Date of birth:

- Nationality:

- Passport/ID card number:

- Phone number:

- Email:

7. Information of fields of operation and industry code of operation (*) and expected areas
of operation in Viet Nam:

- Fields of operation and mdustry code of operation:

- Expected areas of operation

8. The specific request and reason:
- The specific request of the application: To issue the Certificate of Registration of Operation for

(name of organization) in Viet Nam.
- The reason for the request:



9. Pledge to comply with the Vietnamese laws and regulations while conducting

development assistance and humanitarian aid activities in Viet Nam.
(Attached to this application are the documents specified in Decree No. 58/2022/ND-CP dated

31/8/2022 issued by Government on registration and administration of FNGOs in Viet Nam).

The Head of the organization

(Signed and stamped, if any)

(*) The field of operations and operational industry code are classified according to the List of
Economic Sector Systems of Viet Nam 2018 (Jointly issued with Decision No. 27/2018/QD-TTg

dated July 6, 2018 issued by the Prime Minister).

(Refer to Decision No. 27/2018/QD-TTg dated July 6, 2018 issued by the Prime Minister in the
website of the Committee for Foreign NGO Affairs -COMINGO)



TEN TO CHUC

DANH MUC

Ch/ mang tinh chat tham khdo

CAC CHUONG TRINH/DU AN/PHI DU AN DU KIEN TRIEN KHAI TAI VIET NAM
GIAI POAN ...

(Kém theo Pon dé nghj cap Gidy Pdng ky Hoat dong tai Viét Nam ngay

Tén
Pia ban trién khai Ae L2 Via Ngan sach A Két qua
STT | chuong Doi tac Vigt Thoi han euon ,
trinh/dy (huyén, tinh) Nam (USD) ngan sac du kién
an/phi du an
1
2
3

Tong cong

, ngay ... thang ... nam ...

Nguoi dai dién tai Viét Nam
(ky tén, dong dau, neu c0)




For reference only

NAME OF ORGANIZATION

LIST OF
PROGRAMS/PROJECTS/NON-PROJECTS TO BE IMPLEMENTED IN VIET NAM
FROM ... TO ...

(Enclose to Application on Issuance of the Certificate of Registration of Operation dated....)

Title of Implementation Vietnamese Budget Donors/
No. | Programs/projects/non- | site (district, Partner(s) Duration Funding | Expected
projects province) (USD) sources outputs
1
2
3
Total

..., date ... month ... year ...
The Representative

of the organization in Viet Nam

(Signed and stamped, if any)




2. THU TUC GIA HAN GIAY PANG KY HOAT PONG TAI VIET NAM
2.PROCEDURE FOR RENEWAL OF THE CERTIFICATE OF REGISTRATION OF OPERATION IN VIET NAM

Trinh ty thuc hién

Process

Buwéc 1: Tiép nhéin ho so

FNGO ndp hd so cho COMINGO it nhat 60 ngay truéc khi
Giay dang ky hét han

Budre 2: Giai quyét hd so

- Trong thoi han 02 ngay lam viéc, COMINGO kiém tra
thanh phéan h6 so dé nghi cia FNGO va yéu cau FNGO b6
sung ho so néu can thiét;

- Sau khi tiép nhan day du ho s0, trong thoi han 02 ngay lam
viéc, COMINGO gtri van ban lay y kién bg, nganh, td chuc
va dia phuong lién quan;

- Trong thoi han 10 ngay 1am viéc ké tir ngay nhan dugc vin
ban cua COMINGO, céc by, nganh, t6 chie va dia phuong
duoc lay y kién c6 trach nhiém tra 161 bang van ban;

- Trong thoi han 02 ngay lam viéc ké tir khi nhan duoc day
du y kién cua cac co quan, COMINGO chuyén hé so cia to
chtrc phi chinh phii nudc ngoai va v kién ctia cac co quan lién
qguan cho MOFA,;

- Trong thoi han 10 ngay 1am viéc ké tir ngay nhan day du ho
so ctia FNGO va v kién cta cac bd, nganh, t6 chirc va dia
phuong, MOFA tham dinh ho so, quyét dinh gia han hodc
khong gia han Gidy dang ky hoat dong va théng bao két qua
t61 COMINGO.

Buwéc 3: Tra két qua

Trong thoi han 30 ngay 1am viéc ké tir ngay nhan day da ho
so hop 1& cia FNGO, COMINGO chuyén két qua gia han
Gidy dang ky hoat dong t6i FNGO bang hinh thirc truc tiép
hoic qua dich vu buu chinh. Trudng hop hd so khong duogc
chap thuan, COMINGO thong béo bang vin ban néu 1& 1y do

Step 1: Application submit

FNGO submit application to the COMINGO at least 60 days
before the Registration of Operation Certificate expires

Step 2: Application processing

- Within two (2) working days, COMINGO examines the
documents in the FNGO's application and requests the FNGO to
provide additional documents if necessary;

- Within two (2) working days after receiving the completed
application from the FNGO, COMINGO shall send a written
request for formal opinions from relevant agencies and localities;

- Within ten (10) working days from the date of receiving the
document from the COMINGO, relevant agencies and localities
shall reply in writing;

- Within two (2) working days after gathering sufficient
opinions from relevant agencies, the COMINGO shall transfer the
application of the FNGO and the opinions of relevant agencies to
MOFA,;

- Within ten (10) working days from the date of receiving the

complete application of the FNGO and the opinions of relevant
agencies and localities, the MOFA shall appraise the application
and decide to renew or not to renew the Certificate of Registration
of Operation and send the results to the COMINGO.

Step 3: Result return

Within 30 working days from the date of receiving the complete
and valid application of the FNGO, the COMINGO shall transfer
the renewal result of the Certificate to the FNGO in person or by
postal service to FNGO. If the application is not approved, the
COMINGO shall notify the organization in writing and expressly
state the reason.




Cach thie thwe | Nop truc tiép hodc qua dich vu buu chinh hodc truc tuyén Submit directly, via postal service or online
hién
How to apply
Thanh phan va so | g o od,. Components of a application include:
lwgng ho so . . L . .
Content q 1. DPon de nghi do ngudi dai dién tai Viét Nam cua to 1. An application letter signed by the representative of the
ontents an chuc ky (xem mau kem theo) organization in Vietnam (see the attached form)
number  of  the )
application 2. Ban chinh Giay dang ky hoat dong Original Certificate of Registration of Operation
3. Mot ban bdo céo tom tit hoat dong da trién khai tai One report summarizing the activities in Viet Nam in the
Viét Nam trong 03 ndm gan nhat va ké hoach hoat dong du last three years and plans of expected activities in the
kién trong 03 nam ti€p theo next three years
S6 lwong ho so: 01 bd Number of application: 01 set
(Cdc véin ban bang tiéng nuwéc ngoai phdi dwoc hop phdp héa | (Documents in foreign languages must be consular legalized and
lanh su, kem theo ban dich tieng Viét.) include Vietnamese notarized translations)
Thoi han giai quyét | 30 ngay lam viéc ké tir ngdy nhan day du ho so hop 18 cua | 30 working days from the date of receiving the complete and
Processing duration | FNGO valid application of the FNGO
Poi twong thuc | FNGOs da duoc cap Giay dang ky hoat dong tai Viét Nam FNGOs have been issued the Certificate of Registration of
hién Operation in Vietnam
Objects
Co quan thue hién | Uy ban Cong tac ve cac to chtrc phi chinh pht nudc ngoai The Committee for Foreign NGO Affairs
Implementing
agency
Co quan cé6 tham | Bo Ngoai giao The Ministry of Foreign Affairs
quyén quyét dinh

Competent agency

Dia chi tiep nhan
ho so
Where to submit

Uy ban Cong tac vé cac t6 chtrc phi chinh phi nudc ngoai
1054, Quan Thanh, Ba Pinh, Ha Noi

The Committee for Foreign NGO Affairs
1054, Quan Thanh, Ba Pinh, Ha Noi

Két qua thue hi¢n

Outcome

Gidy dang ky Hoat dong duoc gia han hodc véan ban thong
bao trong truong hop ho so khong duogc chap thuan

Renewed Certificate of Registration of Operation in Viet Nam or
a written notification in case the application is not approved




Lé phi Khong mat 18 phi No fee

Fee
Cin cw phap ly Nghi dinh s6 58/2022/NP-CP ngay 31/8/2022 cua Chinh phu | Decree  No.58/2022/ND-CP  dated 31/8/2022 issued by
Legal basis vé dang ky va quan 1y hoat dong t6 chirc phi chinh phu nudc | Government on registration and administration of Foreign Non-

ngoai tai Viét Nam governmental Organizations in Viet Nam




Chi mang tinh chat tham khao

TEN TO CHUC

.., NQAY ... thang ... nam ...

DPON DPE NGHI
GIA HAN GIAY PANG KY TAI VIET NAM
Kinh gui: Bo Ngoai giao
1. Théng tin vé té chic:

1.1. Tén cua t6 chuc:

1.2. Tén viét tat:

1.3. bia chi tru sé chinh:

1.4.Thong tin lién lac:

- Sb dién thoai:

- Fax:

- Email:

- Website:

1.5. Thdng tin vé tu cach phap nhén:
- Co quan cap:

- S6:

- Ngay cap:

- Ngay hét han:

1.6. Thong tin vé Giay dang ky da cap tai Viét Nam:
- S6:

Loai Giay dang ky:

Thoi han:

. Giéi thiéu vé ton chi va muc dich hoat dong ciaa té chic: ...

. So lwgc vé lich sir va qua trinh phat trién caa to chirc: ...
. Nguén va kha ning tai chinh: ...

aa B~ W DN

. Thong tin vé Ngwoi dai dién cia to chic tai Viét Nam:

- Hovatén:

- Ngay sinh:

- Qubc tich:

-S4 ho chiéu/CMND:
- Sb dién thoai:

- Email:

6. Thong tin vé linh vec, ma nganh hoat déng (*) va dia ban hoat déng dw kién trién
khai tai Viét Nam:

- Linh vuc, ma nganh hoat dong: ...

- bia ban hoat dong du kién: ...



7. Néu rd ndi dung va muc dich dé nghi:

- Nbi dung dé nghi: Gia han Gidy dang ky Hoat dong tai Viét Nam.

- Ly do dé nghi: ...

9. Cam két chap hanh cic quy dinh phap luat trong trién khai cac hoat dgng hé tro
phat trién va vién trog' nhan dao tai Viét Nam.

(Kém theo don 1a cac vin ban quy dinh tai Nghi dinh s6 58 do Chinh phu ban hanh ngay
31 thang 8 ndam 2022).
Nguwoi dai dién tai Viét Nam

(ky tén, déng ddu, néu co)

(*) Linh vuc va ma nganh hoat dong duoc phan theo Danh muc Hé thong nganh kinh té caa Viét
Nam 2018 (Ban hanh kém theo Quyét dinh s6 27/2018/QD-TTg ngay 06 thang 7 nim 2018 cua
Thu tudng Chinh phu).

(Tham khao néi dung Quyér dinh 27/2018/QOP-TTg trén website cia Uy ban Cong tac vé cac té
chezc phi chinh phi nwéc ngoai — COMINGO)



For reference only

NAME OF THE ORGANIZATION

..., date ... month ... year ...

APPLICATION

FOR RENEWAL OF THE CERTIFICATE OF REGISTRATION OF OPERATION IN
VIET NAM

To: Ministry of Foreign Affairs
1. Information on the organization:

1.1. Name of the organization:
1.2. Organizational abbreviation:
1.3. Headquarters address:
1.4. Contact information:
- Phone/Tel:
- Fax:
- Email:
- Website:
1.5. Legal entity status information:
- Issuing authority:
- Number:
- Date of issue:
- Date of expiry:
1.6. Information on the issued Certificate of Registration of Operation in Viet Nam:
- Number:
- Type of Certificate:
- Date of expiry:
. Introduction to the organization’s purposes and principles: ...

2

3. Brief overview of the history and development of the organization:
4. Financial source and capability:

5. Information of the Representative in Viet Nam:

- Full name:

- Date of birth:

- Nationality:

- Passport/ID card number:
- Phone number:

- Email:

6. Information of the fields of operation and industry code of operation (*) and expected
area of operations in Viet Nam:

- Fields of operation and industry code of operation: ...

- Expected area of operations: ...

7. The specific request and reason:



- The specific request of the application: To renew the Certificate of Registration of Operation.
- The reason for the request:

9. Pledge to comply with the Vietnamese laws and regulations while conducting development
assistance and humanitarian aid activities in Viet Nam.

(Attached to this application are the documents specified in Decree No. 58/2022/ND-CP dated
31/8/2022 issued by Government on registration and administration of FNGOs in Viet Nam.)

(Refer to Decision No. 27/2018/QD-TTg dated July 6, 2018, from the Prime Minister in the
website of COMINGO)

The Representative
of the organization in Viet Nam
(Signed and stamped, if any)

(*) The field of operations and operational industry code are classified according to the List of
Economic Sector Systems of Viet Nam 2018 (Jointly issued with Decision No. 27/2018/QD-TTg
dated July 6, 2018, from the Prime Minister).

(Refer to Decision No. 27/2018/QD-TTg dated July 6, 2018 issued by the Prime Minister in the
website of the Committee for NGO Affairs - COMINGO)



Chi mang tinh chat tham khao

TEN TO CHUC

BAO CAO HOAT PONG TAI VIET NAM
‘ GIAI DOAN ...
(Kem theo Don dé nghi gia han Giay Dang ky tai Viét Nam ngay ....)

. Ciac chwong trinh/dw an/phi dw 4n cam két thuc hién :

Tén Dgabﬁn o o A B X
an/Phi du an (huyén, tinh)
1
2
3
Tong cong

Il.  Cac sy kién/hdi nghi/hdi thao da to chirc:
I11.  Tinh hinh nhan sy ciia to chire
IV.  Cac hoat dong khac (néu co)

.., NAY ... thang ... nam ...
Nguoi dai dién tai Viét Nam
(ky tén, dong dau, néu co)



NAME OF ORGANIZATION

I. Implementation of committed programs/ projects/non-projects

REPORT OF ACTIVITIES IN VIET NAM

FROM ... TO ...
(Enclose to Application on renewal of Certificate of Registration of Operation in Viet Nam dated ....)

For reference only

Implementation
Title of site ' Budget Donors/
No. | Programs/Projects/Non- o \Q;:?r?;?(e;e Duration Funding Results
projects (District, (USD) sources
province)
1
2
3
Total
1. Events/workshops/conferences:
I11.  Human resources:
IV.  Other activities (if any) ..., date ... month ... year ...

The Representative
of the organization in Viet Nam
(Signed and stamped, if any)




Chi mang tinh chdt tham khdo

TEN TO CHUC
KE HOACH HOAT PONG TAI VIET NAM
‘ GIAI DOAN ...
(Kem theo Pon dé nghj gia han Giay Pang ky tai Viét Nam ngay .....)

l. Cac chwong trinh/dw an/phi dw 4n dw Kién tai tro giai doan téi:

Tén .

STT Pia ban Doi tac Viét
Chuong trinh/Dy | ¢1ién khai Nam

an/Phi du an

Thoi han Ngan sach (USD) | Ngudn ngan sach Két qua du kién

Téng cong

Il.  T6 chire sw kién/hdi thao/hdi nghi:

I1l.  Khao sat mé rong chwong trinh/dyw an/phi du an:
IV.  Danh gia, giam sat chwong trinh/du an/phi du an
V. Hoat dong khac (néu co)

.., NAY ... thang ... nam ...
Nguai dai dién tai Viét Nam
(ky tén, dong dau, neu c0)



NAME OF ORGANIZATION

PLAN OF ACTIVITIES

FROM ... TO ...

For reference only

(Enclose to Application on renewal of Certificate of Registration of Operation in Viet Nam dated ....)

I. List of programs/projects/non-projects in the next period

Title of Site (district, Vietnamese . Budget Donors/ Expected
No. Programs/Projects/Non- . Duration Funding outputs
i province) Partner(s) (USD)

projects sources
1
2
3

Total

I1. Events/workshops/conferences:
I11. Surveys to expand programs/projects/non-projects:

IV. Evaluating, monitoring programs/projects/non-projects:
V. Other activities (if any)

..., date ... month ... year ...
The Representative
of the organization in Viet Nam
(Signed and stamped, if any)




3.THU TUC VE SUA POI, BO SUNG, CAP LAI GIAY PANG KY HOAT PONG
3. PROCEDURE ON AMENDMENT, SUPPLEMENTATION, RE-ISSUANCE OF THE CERTIFICATE OF REGISTRATION OF OPERATION

Trinh tu thwe hién
Process

Buéc 1: Tiép nhan ho so

FNGO n6p hd so cho COMINGO

Budre 2: Giai quyét hd so

- Trong thoi han 02 ngay lam viéc, COMINGO kiém tra
thanh phan hd so d nghi cia FNGO va yéu cau FNGO bd
sung ho so néu can thiét;

- Sau khi tiép nhan dy du ho so, trong thdi han 02 ngay lam
viéc, COMINGO gtri van ban léy v kién bo, nganh, td chuc
va dia phuong lién quan;

- Trong thoi han 10 ngay 1am viéc ké tir ngay nhan dugc vin
ban cia COMINGO, céac bo, nganh, t6 chirc va dia phuong
dugc 1y ¥ kién co trach nhiém tra 10i biang vin ban;

- Trong thodi han 02 ngay lam viéc ké tir khi nhan duoc day
du y kién cta cac co quan, COMINGO chuyén hé so cua to
chtrc phi chinh phii nudc ngodi va ¥ kién ciia cac co quan lién
quan cho MOFA ;

- Trong thoi han 07 ngay lam viée ké tir ngay nhan day du ho
so ctia FNGO va v kién cta cac bd, nganh, t6 chirc va dia
phuong, MOFA thAm dinh hd so, quyét dinh stra ddi, bd
sung, cap lai hodc khong sira doi, bd sung, cap lai Gidy ding
ky hoat dong va thong bao két qua téi COMINGO.

Budc 3: Tra két qua

Trong thoi han 25 ngay lam viéc ké tir ngay nhan day du hd
so hop 1é ciia FNGO, COMINGO chuyén Gidy dang ky hoat
dong da duogc stra ddi, bd sung, cép lai t61i FNGO be“mg hinh
thure truc tiép hodc qua dich vy buu chinh. Trudong hop hd so
khong dugc chip thuan, COMINGO thong bao bang vin ban
néu rd ly do

Step 1: Application submit
FNGO submit application to the COMINGO
Step 2: Application processing

- Within two (2) working days, COMINGO examines the
documents in the FNGO's application and requests the FNGO to
provide additional documents if necessary;

- Within two (2) working days after receiving the completed
application from the FNGO, COMINGO shall send a written
request for formal opinions from relevant agencies and localities;

- Within ten (10) working days from the date of receiving the
document from the COMINGO, relevant agencies and localities
shall reply in writing;

- Within two (2) working days after gathering sufficient
opinions from relevant agencies, the COMINGO shall transfer the
application of the FNGO and the opinions of relevant agencies to
MOFA,;

- Within seven (7) working days from the date of receiving the
complete of the FNGO and the opinions of relevant agencies and
localities, the MOFA shall appraise the application and decide to
amend, supplement, re-issue or not to amend, supplement, re-
issue the Certificate of Registration of Operation and send the
results to the COMINGO.

Step 3: Result return

Within 25 working days from the date of receiving the complete
and valid application of the FNGO, the COMINGO shall transfer
the amended, supplemented, re-issued Certificate to the FNGO in
person or by postal service to FNGO. If the application is not
approved, the COMINGO shall notify the organization in writing
and expressly state the reason.




Cach thie thwe | Nop truc tiép hodc qua dich vu buu chinh hodc truc tuyén Submit directly, via postal service or online

hién

How to apply

Thanh phan va s6 | Ho so gom: Components of a application include:

lwong ho so 1. Pon dé nghi do dimg dau cua té chic ky (xem madu 1. An application letter signed by the Leader of the
Contents and kém theo) organization (see the attached form)

number  of  the 2. 01 ban chinh Gidy dang ky hoat dong hodc 01 ban 2. One (1) original Certificate of Registration of Operation
application sao Gidy ding ky hoat dong trong truong hop bi mat or a copy of the Certificate of Registration of Operation due

ban chinh
3. Cac van ban lién quan dén ndi dung sta doi, bd
sung, cép lai

- MOt ban sao Diéu 18 cia t6 chirc va mot ban sao gidy
td ching minh tu cach phap nhan cua t6 chirc (Trong truong
hop dé nghi sira ddi tén, try s chinh)

- Mot ban thong ké chi tiét cac chuong trinh/du an/phi
du an du kién s& thuc hién tai dia ban bo sung (Trong trudng
hop dé nghi bd sung dia ban hoat dong)

- Ban sao hop dong thué nha (Trong truong hop dé
nghi thay ddi dia chi giao dich tai Viét Nam)

- Mot ho so dé nghi chap thuan ngudi dai dién gdm céc
van ban sau:

(i) Thu b6 nhiém do ngudi dimg dau cia to chic ky
tén, dong déu;

(ii) Ly lich ca nhan;

(1i1) Ly lich tu phap;

(iv) Ban sao ho chiéu néu 1a nguoi nudc ngoai; ban
sao ho chiéu, CMND/CCCD néu la nguoi Viét Nam.

(Trong trudng hop dé nghi thay doi nguoi dai dién tai
Vi¢t Nam)
S6 lwong ho so: 01 bd
(Cdc van ban bang tiéng nwée ngodi phdi dwoe hop phdp héa
lanh suw, kém theo ban dich tiéng Viét.)

to loss of the original
3.Documents relevant to the amended, supplemented, and
re-issued contents

- A copy of the Charter of the organization a copy of the
Proof of legal entity status (In case the organization requests to
change organization’s name or headquaters address)

- A list of expected programs/projects/non-projects to be
conducted in new provinces (In case the organization requests to
add new provinces to its Certificate of Registration of Operation)

- A copy of house lease contract (In case the organization
requests to change the contact address in Viet Nam)

- 4. Information of the appointed Representative in Viet

Nam

(i) An appointment letter signed by the Head of the
organization and stamped by the organization;

(i) A biography of the appointed person;

(iii) A criminal background check;

(iv) A copy of the key pages of the appointee’s passport
(for foreigner); A copy of the key pages of the passport/ID card
(for Vietnamese).

(In case the organization
representative in Viet Nam)
Number of application: 01 set
(Documents in foreign languages must be consular legalized and
include Vietnamese notarized translations)

requests to change the




Thoi han giai quyét | 25 ngay lam viéc ké tir ngdy nhan day da ho so hop 18 cua | 25 working days from the date of receiving the complete and
Processing duration | FNGO valid application of the FNGO

Poéi  twong thwe | FNGOs da dugc cap Gidy dang ky hoat dong tai Viét Nam FNGOs have been issued the Certificate of Registration of
hién Operation in Vietnam

Objects

Co quan thye hién | Uy ban Cong tac vé cac to chirc phi chinh phu nudc ngoai The Committee for Foreign NGO Affairs

Implementing

agency

Co quan c6 tham | Bo Ngoai giao The Ministry of Foreign Affairs

quyén quyét dinh

Competent agency
Pia chi tiép nhin
hé so

Where to submit

Uy ban Cong tac vé cac to chirc phi chinh phu nudc ngoai
1054, Quan Thanh, Ba Pinh, Ha Noi

The Committee for Foreign NGO Affairs
1054, Quan Thanh, Ba Pinh, Ha N¢i

Két qua thue hién
Outcome

Giéy dang ky Hoat dong da duogc stra doi, b§ sung, cép lai
hodc van ban thong bao trong trudng hop ho so khéng duge
chap thuan

The amended, supplemented, re-issued Certificate of Registration
of Operation in Viet Nam or a written notification in case of the
application of FNGO is not approved

Lé phi Khong mat 1¢ phi No fee

Fee

Can ctr phap ly Nghi dinh s6 58/2022/ND-CP ngiy 31/8/2022 cuia Chinh pht | Dcree  No.58/2022/ND-CP  dated  31/8/2022 issued by
Legal basis vé dang ky va quan 1y hoat dong t6 chirc phi chinh phi nudc | Government on registration and administration of Foreign Non-

ngoai tai Viét Nam

governmental Organizations in Viet Nam




Chi mang tinh chdt tham khdo

TEN TO CHUC

..., hgay ... thang ... nam...

__ __  DONDENGHI
SUA POI VA BO SUNG GIAY DPANG KY TAI VIET NAM

Kinh gtri: B Ngoai giao
Thong tin can bd sung va sira d6i trong Gidy dang ky:

1) Sira doi tén to chirc:

Tén dang ky hién tai: ... Tén dé nghi sira doi: ...
Ly do: ...

2) Sira d6i dia chi tru sé chinh:
bia chi dang ky hién tai: ... Dia chi dé nghi stra doi: ...
Ly do: ...

3) Sira ddi linh vue hoat dong:
Linh vyc hoat dong hién tai: ...
O Thu hep linh vuec: ...
Ly do: ...
O B6 sung linh vue: ...
Ly do: ...
4) Sira doi dia ban hoat dong:
bia ban hoat dong hién tai:
O Thu hep: ...
Ly do: ...
O B6 sung:
Ly do: ...
5) Sira doi dia chi giao dich!/ Sira ddi dia chi Vin phong Dai di¢n tai Vi¢t Nam?:
Dia chi dang ky hién tai: ... Dia chi dé nghi thay di: ...
Ly do: ...
6) Sira dbi s6 lwong nhan vién:
Téng s lugng nhén vién dang ky hién tai: ... , trong do:
Nguoi Viét Nam: ... nguoi;
Nguoi nudc ngoai: ... nguoi.
O Tang: ... (néu rd s6 nhéan vién dé nghi tang thém la ngwoi Viét Nam hay nguoi nuwée ngoadi)

Ly do: ...



O Giam: ... (néu ré nhén vién dé nghi giam xuong la nguoi Viét Nam hay nguoi nude ngodi)
Ly do: ...
7) Thay di Nguoi dai dién'/Trwéng Vin phong Pai dién? ciia té chire tai Viét Nam:

Thong tin vé Nguoi dai dién/Truong Van phong dai dién dang ky hién tai:

Ong/Ba
Ngay sinh: Qudc tich:
S ho chiéu/CMND: S6 dién thoai: E-mail:

Thong tin vé Ngudi dai dién/Truong Vian phong dai dién dé nghi thay doi:

Ong/Ba

Ngay sinh: Quéc tich:

S6 ho chiéu/CMND: S6 dién thoai: E-mail:
Ly do: ...

8) Thay doi thong tin vé Ngudi dai dién/Trwéng Vin phong dai di¢n ciia t6 chirc tai Vit Nam:

(]Véu Nguoi dai dién/Truéng Van phong Dai dién dang ky hién tai thay doi quéc tich, s6 dién thodqi,
56 hé chiéu/sé CCCD, sé dién thoai, email)

(Kém theo don la cac van ban quy dinh tai Nghi dinh sé 58/2022/NB-CP ngay 31 thang 8 nim
2022 cua Chinh phu)
Nguwoi dai dién/Trwéng Van phong dai dién
tai Viét Nam

(ky tén va dong ddu, néu cé)

1 For the organization holding the Certificate of Registration of Operation/Té chirc c6 GPK Hoat dong
2 For the organization holding the Certificate of Registration of Representative Office/T6 chic c6 GPK VP Dai dién



NAME OF THE
ORGANIZATION

For reference only

..., date ... month ... year ...

APPLICATION FOR AMENDMENT AND SUPPLEMENT OF THE CERTIFICATE

OF REGISTRATION IN VIET NAM
To: Ministry of Foreign Affairs.

Information that needs to be amended and supplemented in the Certificate of Registration:

1) Change in the name of the organization:
The current name: ... The requested name: ...
Reasons: ...

2) Change in the Headquarters’ address:

The current address: ... The requested address: ..

Reasons: ...

3) Change in the fields of operations:
Registered fields: ...

O Remove: ...

Reasons: ...

O Supplement: ...

Reasons: ...

4) Change in the areas of operations:
Registered areas:

O Reduce: ...

Reasons: ...

O Supplement:

Reasons: ...

5) Change in the office’/the Representative Office’s address? in Viet Nam:

The current address: ... The requested address: ...

Reasons: ...

6) Change in the number of employees:

Total registered number of employees: ..., consisted of:

The number of Vietnamese staff:. ..

The number of foreign staff:...

O Increase: ... (Clearly state they are Viethamese people or foreigners)
Reasons: ...

O Decrease: ... (Clearly state they are Vietnamese people or foreigners)




Nam:

Reasons: ...

7) Changes in the Representative/the Head of the Representative Office in Viet Nam:
Information on the current Representative/the Head of the Representative Office:

Mr/Ms.
Date of birth: Nationality:
Passport/CMND: Phone number: E-mail:

Information on the requested Representative/the Head of the Representative Office:

Mr/Ms.

Date of birth: Nationality:

Passport/CMND: Phone number: E-mail:
Reasons: ...

8) Changes in the information of the Representativel/the Head of the Representative Office? in Viet

(In case the nationality/phone number/passport number/ID card number/email of the Representative/the

Head of the Representative Office changes)

(Attached to this application are the documents specified in Decree No. 58/2022/ND-CP dated 31/8/2022 issued
by Government on registration and administration of FNGOs in Viet Nam.)

The Representative/the Head of the Representative
Office of the organization in Viet Nam

(Signed and stamped, if any)

1 For the organization holding the Certificate of Registration of Operation/Té chirc co6 GPK Hoat dong
2 For the organization holding the Certificate of Registration of Representative Office/T6 chiuc co GPK VP Pai dién



DANH MUC o
Vian ban lién quan dén ndi dung sira doi va bo sung

LIST OF DOCUMENT
on amendment and supplement of the Certificate of Registration

No | Contents of Document request Noi dung sira d6i, b6 | Ho so yéu ciu
amendment sung
and
supplement

1 | Name ofthe | A copy of the Proof of legal entity Tén to chirc Mot ban sao Gidy to
organization status ching minh tu cach phap

nhan cuda to churc

2 | Headquarters” | A copy of the Proof of legal entity Dia chi tru s¢ chinh Mot ban sao Gidy to
address status chirng minh tu cach phap

nhan cua to chirc

3 | Field of Supplement | - A list of expected | Linhvyc | Bbsung |-Danh muc cic chuong
operations programs/projects/non- hoat dong trinh/dy an/phi du én du

projects to be conducted kién trién khai trong linh

in supplemented fields; vuc hoat dong bo sung;

(See the attached form (Xem mau 1 kem theo)

No1) -Van kién cac chuong

- The drafts of expected E,l?h/t dw arll(fhltdu anrd‘-;

programs/projects/non- 1en tricht khat trong i
; vuc hoat dong bo sung

projects to be conducted L4

. . . (néu co).

in  Viet Nam in

supplemented fields (if

any)

Reduction | A list of Thuhep | Danh muc cac chuong
programs/projects/non- trinh/dy an/phi dy an
projects conducted trién khai trong linh vyrc
removed fields hoat dong thu hep.

4 | Area of Supplement | - A list of expected | Dia ban | B sung | -Danh muc cac chuong
operations programs/projects/non- | hoat dong trinh/du an/phi du an du
(Provincial prOjeICtS iogducte(.i in (Tinh, thanh E{enhtrlir;: }(halbt;rong (-ha
level) supplemented areas; phé  truc an hoat dong bo sung;

(See the attached form | thugc trung (Xem mau 1 kém theo)
No1) uong) “MOU véi déi tac Vit
- MOU with Vietnamese Nam, van kién dy an
partners; project charter (néu co)
(if any)

Reduction | - A list of Thu hep | - Danh muc cac chuong




programs/projects/non-
projects conducted
removed fields

(See the attached form
2)

dia
hoat
dong

ban

trinh/du an/phi du éan
trién khai trong dia ban
hoat dong thu hep.

(Xem madu 2 kém theo)

Change in the office’s
address in Viet Nam

A lease agreement (if
any)

Thay doi dia chi vin
phong tai Viét Nam

Hop dong thué nha (néu
cd)

Changesinthe | Increasein | Term  of  reference | Thay d6i | Tang  s6 | TOR cua timg nhan vién
number of the number | (TOR) of each employee | s6 lugng | lugng nhan
employees of staff nhan vién | vién
Decreasein | No  need  further Giam  s6 | Khong can tai liéu mo ta
the number | documents (State the luong nhan | (néu ly do trong Pon
of staff reason in the vién dang ky)
Application form)
Change inthe | Information of the appointee in Viet | Thay d6i Ngudi dai | Thong tin ciia ca nhan

Representative
/

the Head of
the
Representative
Office of the
organization in
Viet Nam

Nam

- An appointment letter signed by the
Head of the organization and stamped
by the organization;

- A biography of the appointee;

- A criminal background check;

- A copy of the key pages of the
appointee’s passport (for foreigner);
A copy of the key pages of the
passport/ID card (for Vietnamese)

dién/Truéng Van phong
dai dién cua to chuc tai
Viét Nam

duoc bd nhiém tai Viét
Nam:

-Thu b6 nhiém do nguovi
dung dau cua to chue ky
tén, dong dau;

-Ly lich ca nhén;

-Ly lich tu phap;

-Ban sao hd chiéu néu 1a
nguol nudc ngoai; Ban
sao ho ’chiéu,
CMND/CCCD néu la
nguoi Viét Nam.

Changes in the
information of
the
Representative
in Viet Nam

- A copy of the key pages of the
appointee’s passport (for foreigner);

- A copy of the key pages of the
passport/ID card (for Vietnamese)

Thay doi thong tin cua
Nguoi dai dién cua to
chirc tai Viét Nam

-Ban sao ho chiéu néu la
nguoi nudc ngoai;

-Ban sao ho chiéu,
CMND/CCCD néu la
nguoi Viét Nam.

1 For the organization holding the Certificate of Registration of Operation/T6 chirc c6 GDK Hoat dong
2 For the organization holding the Certificate of Registration of Representative Office/T6 chiic c6 GPK VP Dai dién




Chi mang tinh chat tham khdo

(Mdu 1)
TEN TO CHUC
, _ DANHMUC
CAC CHUONG TRINH/DU AN/PHI DU AN DU’ KIEN THU'C HIEN TAI VIET NAM
‘ GIAIDOAN ...
(Kem theo Pon dé nghi swa doi, bo sung Giay Pang ky ngay ....)
Tén Dia ban o Vin bén phé
STT chwong trién khai Péi tac Thoi han thwe hién Ngansach | Ngudn ngan duyét ciia co Két qué dy
trinh/dw (huyén, Viét Nam ) ’ j (USD) sach quan tham kien
an/phi dw 4n tinh) quyén
Tong cong:
.., NZAY ... thang ... nam ...

Nguwoi dai dién/Truwéng Van phong dai dién tai Viét Nam
(ky tén, dong ddau, néu co)




For reference only

(Form 1)
NAME OF ORGANIZATION
LIST OF
EXPECTED PROGRAMS/PROJECTS/NON-PROJECTS TO BE CONDUCTED IN VIET NAM
FROM ... TO ...

(Enclose to Application on amendment and supplement of the Certificate of Registration in Viet Nam dated ....)

Appraisal
T't'e‘?f ProJ.ECt.Slte Vietnamese . Budget | ponors/Funding decisions Expected
No. Programs/Projects/Non- (district, Partner(s) Duration source of results
projects province) (USD) authorized
agency
Total

..., date ... month ... year ...

The Representative/the Head of the Representative Office

of the organization in Viet Nam
(Signed and stamped, if any)




Chi mang tinh chat tham khdo

(Form 2)
TEN TO CHUC
, _ DANHMUC
CAC CHUONG TRINH/DU AN/PHI DU AN PA THU'C HIEN TAI VIET NAM
‘ GIAIDOAN ...
(Kem theo Pon dé nghi swa doi, bo sung Giay Pang ky ngay ....)
Tén Dja ban M5 ta tém tit vé
trién khai 5i tac Vie AN <A i < 12 A ,

STT Chwong Doi tac Viet Théi han Ngan sach Nguén ngan séch Van balAl phé Igl.lc dich, II:l.lC

trinh/dw an/hi | (huyén, Nam (USD) duyét tiéu, hoat dong

du an tinh) va ket qua

Tong cong

.., NAY ... thang ... nam ...
Nguoi dai dién/Truéng Vin phong dai dién tai Viét Nam
(ky tén, dong ddau, néu co)




NAME OF ORGANIZATION

LIST OF

For reference only
(Form 2)

PROGRAMS/PROJECTS/NON-PROJECTS CONDUCTED IN VIET NAM
FROM ... TO...
(Enclose to Application on amendment and supplement
of the Certificate of Registration in Viet Nam dated ....)

Title of Project Brief description on
No. | Programs/projects/non- Site Vietnamese Project Budget | ponors/Funding | Appraisal purposesiobjectives/
' : (district, Partner(s) Duration | (ysD) source decisions s
projects province) activities/outputs
Total

..., date ... month ... year ...

The Representative/the Head of the Representative Office
of the organization in Viet Nam

(Signed and stamped, if any)




4.THU TUC VE CAP GIAY PANG KY LAP VAN PHONG PAI DIEN TAI VIET NAM
4, PROCEDURE ON ISSUING THE CERTIFICATE OF REGISTRATION OF REPRESENTATIVE OFFICE

IN VIET NAM

Trinh tu thwe hién

Process

Buéc 1: Tiép nhan ho so
FNGO n6p hd so cho COMINGO
Budre 2: Giai quyét hd so

- Trong thoi han 02 ngay lam viéc, COMINGO kiém tra
thanh phan ho Sy deé nghi cua FNGO va yéu cdu FNGO bb
sung ho so néu can thiét;

- Sau khi tiép nhan day du ho s0, trong thoi han 02 ngay lam
viéc, COMINGO gtri van ban lay y kién bg, nganh, td chuc
va dia phuong lién quan;

- Trong thoi han 10 ngay 1am viéc ké tir ngay nhan dugc vin
ban cua COMINGO, céc by, nganh, t6 chie va dia phuong
duoc lay y kién c6 trach nhiém tra 161 bang van ban;

- Trong thoi han 02 ngay lam viéc ké tir khi nhan duoc day
du y kién cua cac co quan, COMINGO chuyén hé so cia to
chtrc phi chinh phii nude ngoai va v kién cua cac co quan lién
quan cho MOFA ;

- Trong thoi han 10 ngay 1am viéc ké tir ngay nhan day du ho
so cua FNGO va y kién cua cac b, nganh, té chtrc va dia
phuong, MOFA tham dinh ho so, quyét dinh cap hoic khong
cap Gidy ding ky 1ap Vian phong dai dién va thong bao két
qua t61 COMINGO.

Buwéc 3: Tra két qua

Trong thoi han 30 ngay lam viéc ké tir ngdy nhan day du hd
so hop 1& ctia FNGO, COMINGO chuyén Gidy dang ky lap
Vin phong dai dién t6i FNGO bang hinh thirc tryc tiép hoic
qua dich vu buu chinh. Truong hop hd so khong dugc chip
thuan, COMINGO théng bao bang vin ban néu rd 1y do.

Step 1: Application submit
FNGO submit application to the COMINGO
Step 2: Application processing

- Within two (2) working days, COMINGO examines the
documents in the FNGO's application and requests the FNGO to
provide additional documents if necessary;

- Within two (2) working days after receiving the completed
application from the FNGO, COMINGO shall send a written
request for formal opinions from relevant agencies and localities;

- Within ten (10) working days from the date of receiving the
document from the COMINGO, relevant agencies and localities
shall reply in writing;

- Within two (2) working days after gathering sufficient
opinions from relevant agencies, the COMINGO shall transfer the
application of the FNGO and the opinions of relevant agencies to
MOFA,;

- Within ten (10) working days from the date of receiving the

complete of the FNGO and the opinions of relevant agencies and
localities, the MOFA shall appraise the application and decide to
issue or not to issue the Certificate of Registration of
Representative Office Establishment and send the results to the
COMINGO.

Step 3: Result return

Within 30 working days from the date of receiving the complete
and valid application of the FNGO, the COMINGO shall transfer
the Certificate to the FNGO in person or by postal service to
FNGO. If the application is not approved, the COMINGO shall
notify the organization in writing and expressly state the reason.




Nop truc tiép hodc qua dich vu buu chinh hoac truc tuyén

Submit directly, via postal service or online

Cach thic thuc
hién

How to apply
Thanh Phﬁn va so
lwgng ho so
Contents and
number of the
application

Ho6 so gom:

1. Pon dé nghi do ngudi dimg dau cua t6 chire ky (xem
mau kem theo)

2. Mot ban sao Dicu 1€ cua t6 chuc va mdt ban sao giay
to chirng minh tu cach phap nhan cua t6 chic

3. Mot ban théng ké cac chuong trinh/dy an du kién s&
thuc hién tai Viét Nam trong 05 nidm t6i (quy md, tinh chat
chuong trinh/dy 4n doi hoi sy didu hanh, giam sat thuong
xuyén, tai chd) (xem mau kém theo)

4. Mot ban thong ké céc chuong trinh/dy an/phi dw én
da trién khai trong 03 ndm gan nhat trude thoi diém ndp ho
so dé nghi cap Giay dang ky l1ap Van phong dai dién (n€u co)

5. Mot ho6 so dé nghi chap thuan Truéng Van phong dai
dién gdm céc van ban sau:

(v) Thu bd nhiém do ngudi ding dau cua to chic ky tén,
dong dau;

(vi) Ly lich ca nhan;

(vii)Ly lich tu phap;

(viii) Ban sao ho chiéu néu 1a ngudi nudc ngoai;
ban sao ho chiéu, CMND/CCCD néu la nguoi Viét
Nam.

S6 lwong ho so: 01 bd

(Cac van bdn bang tiéng nwdc ngodi phdi dwgc hop phdp héa
lanh sy, kem theo ban dich tieng Viét.)

Components of a application include:

1. An application letter signed by the Head of the
organization (see the attached form)

2. A copy of the Charter of the organization a copy of the
Proof of legal entity status

3. A detailed description of programs/projects expected to
be conducted in Viet Nam for at least five years (the scale and
characteristics of such program/project require management,
regular and on-site monitoring) (see the attached form)

4. A detailed list of programs/projects/non-projects having
been implemented in three consecutive years before the time of
applying for a Certificate of Registration of Establishment of a
Representative Office (if any)

5. Information of the Head of the

Representative Office in Viet Nam:

appointed

(v) An appointment letter signed by the Head of the
organization and stamped by the organization;

(vi) A biography of the appointed person;

(vii)A criminal background check;

(viii) A copy of the key pages of the appointee’s
passport (for foreigner); A copy of the key pages of the
passport/ID card (for Vietnamese).

Number of application: 01 set

(Documents in foreign languages must be consular legalized and
include Vietnamese notarized translations)




Thoi han giai quyét
Processing duration

30 ngay lam viéc ké tir ngay nhan day da ho so hop 1& cua
FNGO

30 working days from the date of receiving the complete and
valid application of the FNGO

Poi thue
hién

Objects

twgng

FNGOs hoat dong ho tro phat trién, vién trg nhan dao khong
vi muc dich lgi nhuén va cac muc dich khac tai Viét Nam

FNGOs conducting development assistance and humanitarian aid
activities not for profit and other purposes in Viet Nam

Co quan thuc hién

Implementing
agency

Uy ban Cong tac vé céac to chirc phi chinh phil nudc ngoai

The Committee for Foreign NGO Affairs

Co quan cé thim
quyén quyét dinh

Competent agency

B6 Ngoai giao

The Ministry of Foreign Affairs

Pia chi tiép nhin
ho so

Where to submit

Uy ban Cong tac vé céac to chirc phi chinh phii nudc ngoai
1054, Quan Thanh, Ba Pinh, Ha Noi

The Committee for Foreign NGO Affairs
1054, Quan Thanh, Ba Pinh, Ha N¢i

Két qua thye hién

Gidy dang ky 1ap Vian phong dai dién hodc van ban thong bao

The Certificate of Registration of Establishment of Representative
Office in Viet Nam or a written notification in case of the

ong hop hd so khd hap thua - :
Outcome trong truong hop ho so khong dugc chap thuan application of ENGO is not approved
Lé phi Khong mat 18 phi No fee
Fee
Can ctr phap ly Nghi dinh s0 58/2022/ND-CP ngay 31/8/2022 clia Chinh phi | Dcree  No.58/2022/ND-CP  dated = 31/8/2022  issued by
Legal basis veé dang ky va quan 1y hoat dong t6 chirc phi chinh phu nuéc | Government on registration and administration of Foreign Non-

ngoai tai Viét Nam

governmental Organizations in Viet Nam




Chi mang tinh chét tham khao

TEN TO CHUC

Ha Ngi, ngay ... thang ... nam ...

, ' PON DE NGHI
CAP GIAY PANG KY VAN PHONG PAI DIEN TAI VIET NAM

Kinh gui: Bd Ngoai giao
1.Thdng tin vé té chic:

1.1. Tén cua to chic:
1.2. Tén viét tat;
1.3.Dia chi tru s& chinh:
1.4.Thong tin lién lac:

- Sb dién thoai:

- Fax:

- Email:

Website:

1.5 Théng tin vé tu cach phap nhan:
- Co quan cap:

- S6:

- Ngay cap:

- Ngay hét han:

2. Gigi thiéu vé ton chi, muc dich hoat ddng cia té chc: ......
3. So lwgc vé lich sir va qua trinh phat trién caa to chuc: ...
4. Nguon va kha ning tai chinh: ......

5. D kién so lwong nhan vién 12 nguwoi nwée ngoai va nguwoi Viét Nam can thiét cho
hoat dong ciia to chirc:

- S6 luong nhén vién nguoi nuwdc ngoai:

- S6 luong nhan vién nguoi Viét Nam:

6. Thong tin vé Truwéng Vin phong dai dién cia té chirc tai Viét Nam:
- Hovatén:

- Ngay sinh:

- Quéc tich:

- S6 ho chiéu/CMND:

- Sb dién thoai:

- Email:

7. Théng tin vé linh vuc, ma nganh hoat dong (*) va dia ban hoat déng duw kién trién
khai tai Viét Nam:

- Linh vuc, ma nganh hoat dong: ...
- Dia ban hoat dong du kien: ...

8. Néu rd muc dich dé nghi cu thé:



- Noi dung dé nghi: Cap Giay dang ky thanh 1ap Van phong dai dién tai Viét Nam.
- Ly do d¢ nghi: ...

9. Cam két chap hanh cic quy dinh phép luat trong trién khai cac hoat dong hé trg
phat trién va vién trog' nhan dao tai Viét Nam.
(Kém theo don 1a cac vin ban quy dinh tai Nghi dinh sé 58/2022/ND-CP ngay 31 thang 8
nam 2022 caa Chinh phu).

Nguoi dirng dau caa té chic

(ky tén, déng dau, néu co)

(*) Linh vuc va ma nganh hoat dong duoc phan theo Danh muc Hé thong nganh kinh té cua Viét
Nam 2018 (Ban hanh kém theo Quyét dinh sé 27/2018/QD-TTg ngay 06 thang 7 nim 2018 cta
Thu tudng Chinh phu).

(Tham khdo néi dung Quyér dinh 27/2018/0P-TTg trén website cia Uy ban Cong tac vé cac to
chac phi chinh phu nwdc ngoai)



For reference only

NAME OF THE ORGANIZATION

APPLICATION
FOR ISSUANCE OF THE CERTIFICATE OF REGISTRATION
OF REPRESENTATIVE OFFICE

To: Ministry of Foreign Affairs

1. Information on the organization:
1.1.Name of the organization:
1.2.0rganizational abbreviation:
1.3. Headquarters address:

1.4. Contact information:

- Phone/Tel:

- Fax

- Email:

- Website:

1.5. Legal entity status information:
- lIssuing authority:

- Number:

- Date of issue:

Date of expiry:

Introduction to the organization’s purposes and principles: .........
Brief overview of the history and development of the organization: .........
Financial source and capability: .........

o~ N

Expected number of foreign and Vietnamese staff necessary for the organization’s
operations:

- Foreign staff:

- Vietnamese staff:

6. Information of the appointed Head of the Representative Office in Viet Nam:
- Full name:

- Date of birth:

- Nationality:

- Passport/ID card number:

- Phone number:

- Email:

7. Information of fields of operation and industry code of operation (*) and expected area
of operations in Viet Nam:

- Fields of operation and industry code of operation: ...
- Expected area of operations: ...

8. The request and reason:

- The request of the application: To issue the Certificate of Registration of establishment of
Representative Office for (name of organization) in Viet Nam.

- The reason for the request:



9. Pledge to comply with the Vietnamese laws and regulations while conducting development
assistance and humanitarian aid activities in Viet Nam.

(Attached to this application are the documents specified in Decree No. 58/2022/ND-CP dated
31/8/2022 issued by Government on registration and administration of FNGOs in Viet Nam.).

The Head of the organization

(Signed and stamped, if any)

(*) The field of operations and operational industry code are classified according to the List of
Economic Sector Systems of Viet Nam 2018 (Jointly issued with Decision No. 27/2018/QD-TTg

dated July 6, 2018, from the Prime Minister).

(Refer to Decision No. 27/2018/QD-TTg dated July 6, 2018 issued by the Prime Minister in the
website of the Committee for Foreign NGO Affairs)



Chi mang tinh chat tham khdo

TEN TO CHUC
, ‘ ~ DANHMUC
CAC CHUONG TRINH/DU AN/PHI DU AN PA THUC HIEN TAl VIET NAM
. ) ~ GIAIDOAN ...
(Kem theo Don dé nghj cap Giay Pang ky Van phong Dai dién tai Viét Nam ngay .....)
Tén X Van ban
chrong Dlaban trien | i tac vige | Thoihan Ngan séch ‘ phé duyét ,
STT trinh/du khai Nam (USD) Nguon ngin sach ciia co quan | Keét qua
an/phi du’. an (hllyéll, tinh) co th:éim
) quyeén

Tong cong:

.., NZAY ... thdang ... nam ...
Trwéng Vian phong dai dién tai Viét Nam

(ky tén, déng dau, néu co)




NAME OF ORGANIZATION

For reference only

LIST OF
PROGRAMS/PROJECTS/NON-PROJECTS IMPLEMENTED IN VIET NAM
FROM ... TO ...
(Enclose to Application on Issuance of the Certificate of Registration of Representative Office in Viet Nam dated .....)

Title of Implementation . Budget Ap_p_ralsal
. : - Vietnamese . decisions of
No. programs/projects/non- Site (district, Duration : Results
: : Partner(s) (USD) authorized
projects province)
agency
Total

..., date ... month ... year ...
The Head of the Representative Office in Viet Nam
(Signed and stamped, if any)




TEN TO CHUC

Chi mang tinh chdt tham khdo

) . ) DANHMUC )
CAC CHUONG TRINH/DU AN/PHI DU AN DU KIEN TRIEN KHAI TAI VIET NAM
‘ ~ GIAIDOAN ...
(Kem theo Don dé nghj cap Giay Pang ky Van phong Dai dién tai Viét Nam ngay ... .... )
Tén Dia ban ) . )
. trién khai Poi tac Viét ‘. Ngéan sach Nguon Keét qua
STT| Chwong trinh/Dy Nam Thot han (USD) ngan sach | du kién
an/Phi du an (huyén, tinh)
1
2
3
Tong cong

.o, NEAY ... thang ... nam ...
Trwéng Vin phong dai dién tai Viét Nam

(ky tén, déng dau, néu co)




NAME OF ORGANIZATION

LIST OF

For reference only

PROGRAMS/PROJECTS/NON-PROJECTS TO BE IMPLEMENTED IN VIET NAM

FROM ... TO ...
(Enclose to Application on Issuance of the Certificate of Registration of Representative Office in Viet Nam dated ....)

Title qf Im_plemc_antgtlon Vietnamese . Budget Dono_rs/ Expected
No. | programs/projects/non- | site (district, Partner(s) Duration Funding outputs
projects province) (USD) sources P
1
2
3
Total

..., date ... month ... year ...
The Head of the Representative Office in Viet Nam
(Signed and stamped, if any)




5.THU TUC GIA HAN GIAY PANG KY LAP VAN PHONG PAI DIEN TAI VIET NAM

5.PROCEDURE FOR RENEWAL OF THE CERTIFICATE OF REGISTRATION OF REPRESENTATIVE OFFICE

IN VIET NAM

Trinh ty thuc hién

Process

Buwéc 1: Tiép nhéin ho so

FNGO ndp hd so cho COMINGO it nhat 60 ngay
trude khi Giay dang ky hét han

Budre 2: Giai quyét hd so

- Trong thoi han 02 ngay lam viéc, COMINGO
kiém tra thanh phan ho so d€ nghi cua FNGO va
yéu cau FNGO bo sung ho so néu can thiét;

- Sau khi tiép nhan day du ho so, trong thot han 02
ngay lam viéc, COMINGO gui van ban lay y kién
bd, nganh, to chirc va dia phuong lién quan;

- Trong thoi han 10 ngay 1am viéc ké tir ngay nhan
duoc van ban cia COMINGO, cac bd, nganh, td
chirc va dia phuong dugc lay y kién c6 trach nhi¢m
tra 101 bang vin ban;

- Trong thoi han 02 ngay lam viéc ké tir khi nhan
duoc day da y kién cua cac co quan, COMINGO
chuyén hd so cua to chtc phi chinh phu nudc

ngoai va y kién clia cic co quan lién quan cho
MOFA ;

- Trong thoi han 10 ngay lam viéc ké tir ngay nhan
day du hd so cia FNGO va ¥ kién cua cac bo,
nganh, td chue va dia phuong, MOFA tham dinh
ho so, quyét dinh gia han hodc khong gia han Gidy
dang ky lap Van phong dai dién va thong bao két
qua t6i COMINGO.

Budc 3: Tra két qua

Trong thoi han 30 ngay lam viéc ké tir ngdy nhan
day du ho so hop 1€ cia FNGO, COMINGO

Step 1: Application submit

FNGO submit application to the COMINGO at least 60 days
before the Certificate expires

Step 2: Application processing

- Within two (2) working days, COMINGO examines the
documents in the FNGO's application and requests the FNGO to
provide additional documents if necessary;

- Within two (2) working days after receiving the completed
application from the FNGO, COMINGO shall send a written
request for formal opinions from relevant agencies and localities;

- Within ten (10) working days from the date of receiving the
document from the COMINGO, relevant agencies and localities
shall reply in writing;

- Within two (2) working days after gathering sufficient
opinions from relevant agencies, the COMINGO shall transfer the
application of the FNGO and the opinions of relevant agencies to
MOFA;

- Within ten (10) working days from the date of receiving the
complete application of the FNGO and the opinions of relevant
agencies and localities, the MOFA shall appraise the application
and decide to renew or not to renew the Certificate of Registration
of establishment of Representative Office and send the results to
the COMINGO.

Step 3: Result return

Within 30 working days from the date of receiving the complete
and valid application of the FNGO, the COMINGO shall transfer
the renewal result of the Certificate to the FNGO in person or by
postal service to FNGO. If the application is not approved, the




chuyén két qua gia han Gidy dang ky lap Van
phong dai dién toi FNGO bang hinh thuc truc tiép
hodc qua dich vu buu chinh. Truong hop hd so
khong duoc chip thudn, COMINGO thdng bao
bang vin ban néu rd 1y do

COMINGO shall notify the organization in writing and expressly
state the reason.

Cach thire thwe hién
How to apply

Nop truc tiép hodc qua dich vu buu chinh hoac
tryc tuyén

Submit directly, via postal service or online

Thanh phﬁn va s luwgng ho
SO

Contents and number of the
application

Ho so gom:

1. Pon dé nghi do Truong Van phong dai
dién tai Viét Nam cua to chic ky (xem mdu
kem theo)

2. Ban chinh Gidy dang ky 1ap Vin phong dai
dién

3. Mot ban béo céo tom tat hoat dong da trién
khai tai Viét Nam trong thoi han Glay dang ky

Vian phong dai dién da dugc cap va ké hoach hoat
dong cu thé trong 05 nam tiép theo

S6 lwong hd so: 01 bd

(Cdc van ban bang tiéng nwéc ngodi phai dwoc hop
phap hoa lanh su, kem theo ban dich tieng Viét.)

Components of a application include:

1. An application letter signed by Head of the
Representative Office in Vietnam of the organization
(see the attached form)

2.0riginal Certificate of Registration of Representative
Office in Viet Nam

3.A report summarizing the activities conducted in Viet
Nam within the time limit of the issued Certificate of Registration
of establishment of Representative Office and specific operation
plans expected to be implemented in the next five (5) years

Number of application: 01 set

(Documents in foreign languages must be consular legalized and
include Vietnamese notarized translations)

Thoi han gidi quyét
Processing duration

30 ngay lam viéc ké tir ngay nhan day da ho so
hop 1€ cia FNGO

30 working days from the date of receiving the complete and
valid application of the FNGO

Poi twgng thue hién
Objects

FNGOs da duoc cap Gidy dang ky Van phong dai
dién tai Viét Nam

FNGOs have been issued the Certificate of Registration of
Representative Office in Viet Nam

Co quan thuc hién

Implementing agency

Uy ban Cong tac vé cac to chirc phi chinh phu
nudc ngoai

The Committee for Foreign NGO Affairs




Co quan c6 thim quyén
quyét dinh

Competent agency

Bd Ngoai giao

The Ministry of Foreign Affairs

Pia chi tiép nhan ho so

Where to submit

Uy ban Cong tac vé cac to chirc phi chinh phu
nudc ngoai

1054, Quan Thanh, Ba Pinh, Ha Noi

The Committee for Foreign NGO Affairs
1054, Quan Thanh, Ba Pinh, Ha N¢i

Két qua thue hién

Gidy dang ky Van phong dai dién duoc gia han

Renewed Certificate of Registration of Representative Office in
Viet Nam or a written notification in case the application is not

Outcome hodc vén ban thong bao trong trudng hop hé so q
khong dugce chap thuan approve
Lé phi Khong mat 18 phi No fee
Fee
Can cr phap ly Nghi dinh s6 58/2022/ND-CP ngay 31/8/2022 cua | Deree  No.58/2022/ND-CP  dated  31/8/2022  issued by
Legal basis Chinh phu vé dang ky va quan ly hoat dong to | Government on registration and administration of Foreign Non-

chuc phi chinh phu nude ngoai tai Viét Nam

governmental Organizations in Viet Nam




Chi mang tinh chat tham khao

TEN TO CHUC

.., NQAY ... thang ... nam ...

'PON DE NGHI
GIA HAN GIAY PANG KY TAI VIET NAM

Kinh gui: Bd Ngoai giao

1.Théng tin vé té chic:
1.6. Tén cua to chuc:
1.7.Tén viét tit:

1.8. bia chi tru sé chinh:
1.9. Thong tin lién lac:

- S6 dién thoai:

- Fax:

- Email:

Website:

1.10. Théng tin vé tu cach phap nhan:
Co quan cap:

- S6:

- Ngay cap:

- Ngay hét han:

1.6. Théng tin vé Gidy dang ky da cap tai Viét Nam:
- Sé:

Loai Giay dang ky:

Thot han:

. Giéi thiéu veé ton chi va muc dich hoat dong cia té chic: ...

. So lwgc vé lich sir va qua trinh phat trién caa to chirc: ...

. Nguon va kha ning tai chinh: ...

aa B~ 0PN

. Thong tin vé Ngwoi dai dién cia to chic tai Viét Nam:

- Hovatén:

- Ngay sinh:

- Quéc tich:

- S6 ho chiéu/CMND:
- S dién thoai:

- Email:

6. Thong tin vé linh vuc, ma nganh hoat dong (*) va dia ban hoat déng du kién trién
khai tai Viét Nam:
- Linh vuc, ma nganh hoat dong: ...



Dia ban hoat dong du kién: ...

\‘

. Néu ré ndi dung va muc dich dé nghi:

Noi dung dé nghi: Gia han Gidy ding ky Van phong Dai dién tai Viét Nam.

Ly do dé nghi: ...
9. Cam két chdp hanh cac quy dinh phap luat trong trién khai cac hoat déng hd tro
phat trién va vién tro' nhan dao tai Viét Nam.

(Kém theo don 1a cac vin ban quy dinh tai Nghi dinh s6 58 do Chinh phu ban hanh ngay
31 thang 8 nam 2022).

Nguwoi dai dién tai Viét Nam

(ky tén, déng dau, néu co)

(*) Linh vuc va ma nganh hoat dong dwoc phan theo Danh muc Hé thong nganh kinh té caa Viét
Nam 2018 (Ban hanh kém theo Quyét dinh s6 27/2018/QD-TTg ngay 06 thang 7 nim 2018 cua
Thu twéng Chinh phu).

(Tham khdo néi dung Quyér dinh 27/2018/0P-TTg trén website cia Uy ban Cong tac vé cac to
chuc phi chinh phu nwdéc ngoai — COMINGO)



For reference only

NAME OF THE ORGANIZATION

..., date ... month ... year ...

APPLICATION
FOR RENEWAL OF THE CERTIFICATE OF REGISTRATION IN VIET NAM
To: Ministry of Foreign Affairs

1. Information on the organization:
1.1. Name of the organization:

1.2. Organizational abbreviation:

1.3. Headquarters address:

1.4. Contact information:

- Phone/Tel:

- Fax:

- Email:

- Website:

1.5. Legal entity status information:

- Issuing authority:

- Number:

- Date of issue:

- Date of expiry:

1.6. Information on the issued Certificate of Registration of Operation in Viet Nam:
- Number:

- Type of Certificate:

- Date of expiry:

. Introduction to the organization’s purposes and principles: ...
. Brief overview of the history and development of the organization:

2

3

4. Financial source and capability:

5. Information of the Representative in Viet Nam:

- Full name:

- Date of birth:

- Nationality:

- Passport/ID card number:
- Phone number:

- Email:

6. Information of the fields of operation and industry code of operation (*) and expected
area of operations in Viet Nam:

- Fields of operation and industry code of operation: ...

- Expected area of operations: ...

7. The specific request and reason:

- The specific request of the application: To renew the Certificate of Registration of Operation.



- The reason for the request:

9. Pledge to comply with the Vietnamese laws and regulations while conducting development
assistance and humanitarian aid activities in Viet Nam.

(Attached to this application are the documents specified in Decree No. 58/2022/ND-CP dated
31/8/2022 issued by Government on registration and administration of FNGOs in Viet Nam.)

(Refer to Decision No. 27/2018/QD-TTg dated July 6, 2018, from the Prime Minister in the
website of COMINGO)

The Representative
of the organization in Viet Nam
(Signed and stamped, if any)

(*) The field of operations and operational industry code are classified according to the List of
Economic Sector Systems of Viet Nam 2018 (Jointly issued with Decision No. 27/2018/QD-TTg
dated July 6, 2018, from the Prime Minister).

(Refer to Decision No. 27/2018/QD-TTg dated July 6, 2018 issued by the Prime Minister in the
website of the Committee for NGO Affairs - COMINGO)



TEN TO CHUC

BAO CAO HOAT PONG TAI VIET NAM

GIAI POAN ...

Chi mang tinh chat tham khao

(Kém theo Pon dé nghj gia han Gidy Pdng ky tai Viét Nam ngay ....)

I. Cac chwong trinh/dw an/phi dw &n cam két thuc hién :

Tén Pia ban ) ) . )
trién khai Doi tac Viét L. Ngén sach Nguon Keét qua thuc
STT| Chuong trinh/Dy Nam Thot han (USD) ngan sach hién
an/Phi du an (huyén, tinh)
1
2
3

Tong cong

I1. Céc sw kién/hdi nghi/hdi thao di té chirc:
I1l. Tinh hinh nhan sw cia to chire

IV. Ciac hoat ddng khac (néu cé)

.., NAY ... thang ... nam ...
Nguoi dai dién tai Viét Nam
(ky tén, dong dau, neu c0)




NAME OF ORGANIZATION

REPORT OF ACTIVITIES IN VIET NAM

FROM ... TO ...
(Enclose to Application on renewal of Certificate of Registration in Viet Nam dated ....)

. Implementation of committed programs/ projects/non-projects

For reference only

Implementation

Title of site ' Budget Donors/
No. | Programs/Projects/Non- \l/DIetnamese Duration Funding Results
projects (District, artner(s) (USD) sources
province)
1
2
3
Total
1. Events/workshops/conferences:
I1l.  Human resources:
IV.  Other activities (if any)

..., date ... month ... year ...

The Representative
of the organization in Viet Nam
(Signed and stamped, if any)




Ch7 mang tinh chat tham khdo

TEN TO CHUC
KE HOACH HOAT PONG TAI VIET NAM
‘ GIAI DOAN ...
(Kem theo Pon dé nghj gia han Giay Dang ky tai Viét Nam ngay .....)

I. Cac chwong trinh/dw an/phi du an dw kién tai tro giai doan téi:

Tén .

STT Pia ban Doi tac Viét
Chuong trinh/Dy | ¢1ién khai Nam

an/Phi du an

Thoi han Ngan sach (USD) | Ngudn ngan sach Két qua du kién

Téng cong

I1. Té chirc sw kién/hdi thao/hdi nghi:

I11. Khao sat mé rong chwong trinh/dw an/phi du an:
IV. Panh gia, giam sat chwong trinh/du an/phi du an
V. Hoat ddng khac (néu cé)

.., NAY ... thang ... nam ...
Nguai dai dién tai Viét Nam
(ky tén, dong dau, neu c0)




For reference only

NAME OF ORGANIZATION

PLAN OF ACTIVITIES

FROM ... TO ...
(Enclose to Application on renewal of Certificate of Registration in Viet Nam dated ....)

. List of programs/projects/non-projects in the next period

Title of Site (district, Vietnamese : Budget Donors/ Expected
No. Programs/Projects/Non- . Duration Funding outputs
i province) Partner(s) (USD)
projects sources
1
2
3
Total

Il.  Events/workshops/conferences:

I11.  Surveys to expand programs/projects/non-projects:

IVV. Evaluating, monitoring programs/projects/non-projects:
V.  Other activities (if any)

..., date ... month ... year ...

The Representative

of the organization in Viet Nam
(Signed and stamped, if an




6.THU TUC VE SUA POI, BO SUNG, CAP LAI GIAY PANG KY VAN PHONG PAI DIEN
6.PROCEDURE ON AMENDMENT, SUPPLEMENTATION, RE-ISSUANCE OF THE CERTIFICATE OF REGISTRATION OF
REPRESENTATIVE OFFICE

Trinh tu thwe hién

Process

Buéc 1: Tiép nhan ho so
FNGO n6p hd so cho COMINGO
Budre 2: Giai quyét hd so

- Trong thoi han 02 ngay lam viéc, COMINGO kiém tra
thanh phan ho so dé nghi cua FNGO va yéu cau FNGO
bd sung ho so néu can thiét;

- Sau khi tiép nhan diy du ho so, trong thoi han 02 ngay
lé}m viéc, COMINGO gui van ban lay y kién by, nganh,
to chtrc va dia phuong lién quan;

- Trong thodi han 10 ngay 1am viéc ké tir ngay nhan dugc
van ban cua COMINGO, cac bd, nganh, td6 chuc va dia
phuong dugc 1y ¥ kién c6 trach nhiém tra 15i bang vin
ban;

- Trong thoi han 02 ngay lam viée ké tir khi nhan dugc
day duy kién cta cac co quan, COMINGO chuyen hd so
ctia t6 chire phi chinh phu nudce ngoai va y kién cua cac
co quan lién quan cho MOFA ;

- Trong thdi han 07 ngay lam viéc ké tir ngdy nhan day
da ho so cia FNGO va y kién ciia cac bo, nganh, t6 chirc
va dia phuong, MOFA tham dinh ho so, quyet dinh sura
d6i, bo sung, cap lai hodc khong sira d6i, bo sung, cap lai
Gidy dang ky Van phong Pai dién va thong bao két qua
td1i COMINGO.

Buwéc 3: Tra két qua

Trong thoi han 25 ngay lam viée ké tir ngay nhan day du
ho so hop 1€ cua FNGO, COMINGO chuyén Gidy dang
ky Van phong Dai dién t61 FNGO bang hinh thuc truc

Step 1: Application submit
FNGO submit application to the COMINGO
Step 2: Application processing

- Within two (2) working days, COMINGO examines the
documents in the FNGO's application and requests the FNGO to
provide additional documents if necessary;

- Within two (2) working days after receiving the completed
application from the FNGO, COMINGO shall send a written request
for formal opinions from relevant agencies and localities;

- Within ten (10) working days from the date of receiving the
document from the COMINGO, relevant agencies and localities shall
reply in writing;

- Within two (2) working days after gathering sufficient opinions
from relevant agencies, the COMINGO shall transfer the application
of the FNGO and the opinions of relevant agencies to MOFA;

- Within seven (7) working days from the date of receiving the
complete application of the FNGO and the opinions of relevant
agencies and localities, the MOFA shall appraise the application and
decide to amend, supplement, re-issue or not to amend, supplement,
re-issue the Certificate of Registration of Representative Office and
send the results to the COMINGO.

Step 3: Result return

Within 25 working days from the date of receiving the complete and
valid application of the FNGO, the COMINGO shall transfer the
Certificate to the FNGO in person or by postal service to FNGO. If
the application is not approved, the COMINGO shall notify the
organization in writing and expressly state the reason.




tiép hodc qua dich vu buu chinh. Truong hop hd so
khong dugc chap thudn, COMINGO thong bao bang van
ban néu 1o 1y do.

Cach thuc thuc
hién
How to apply

Nop truc tiép hodc qua dich vu buu chinh hoac truc
tuyén

Submit directly, via postal service or online

Thanh phan va so
lwgng ho so

Contents and
number of the
application

Ho so gom:

1. bon dé nghi do dung dau cua to chuc ky (xem
mau kem theo)

2. 01 ban chinh Gidy ding ky Van phong bai
dién hodc Ol ban sao Gidy dang ky Van
phong DPai dién trong truong hop bi mat ban
chinh

3. Céc van ban lién quan dén ndi dung stra doi,
bo sung, cap lai

- Mot ban sao Diéu 18 cua to chic va mot ban sao
gidy t& chimg minh tu cach phap nhan cua t6 chic (Trong
truong hop dé nghi stra ddi tén, tru s chinh)

- Mot ban théng ké chi tiét cac chuong trinh/dy
an/phi dy an du kién s& thuc hién tai dia ban bd sung
(Trong truong hop dé nghi b sung dia ban hoat dong)

- Ban sao hop dong thué nha (Trong truong hop dé
nghi thay ddi dia chi Van phong Dai dién tai Viét Nam)

- Mot ho so dé nghi chip thuin nguoi dai dién gdm
cac van ban sau:

(i) Thu b6 nhiém do nguoi dimg dau cia to chic
ky tén, dong dau;

(i1) Ly lich c4 nhan;

(ii1) Ly lich tu phap;

(iv) Ban sao ho chiéu néu la nguoi nudc ngoai;

Components of a application include:

1. An application letter signed by the Head of the organization
(see the attached form)

2. One (1) original Certificate of Registration of Representative
Office or a copy of the Certificate of Registration of Representative
Office due to loss of the original

3.Documents relevant to the amended, supplemented, and re-
issued contents

- A copy of the Charter of the organization a copy of the Proof
of legal entity status (In case the organization requests to change
organization’s name or headquaters address)

- A list of expected programs/projects/non-projects to be
conducted in new provinces (In case the organization requests to add
new provinces to its Certificate of Registration of Operation)

- A copy of house lease contract (In case the organization
requests to change the Representative Office in Viet Nam)

- Information of the appointed Representative in Viet Nam

(i) An appointment letter signed by the Head of the
organization and stamped by the organization;

(i) A biography of the appointed person;

(iii) A criminal background check;

(iv) A copy of the key pages of the appointee’s passport (for
foreigner); A copy of the key pages of the passport/ID card (for
Vietnamese).




ban sao ho chiéu, CMND/CCCD néu la nguoi Viét Nam.
(Trong truong hop dé nghi thay d6i nguoi dai

dién tai Viét Nam)

S6 lwong hd so: 01 bd

(Cdc van ban bang tiéng nudce ngodi phai dwgc hop phdp

hoa lanh su, kem theo ban dich tieng Viét.)

(In case the organizatio requests to change the representative
in Viet Nam)
Number of application: 01 set

(Documents in foreign languages must be consular legalized and include
Vietnamese notarized translations)

Thoi han giai quyét | 25 ngay lam viéc ké tir ngay nhan day di ho so hop 1¢ | 25 working days from the date of receiving the complete and valid
Processing duration cua FNGO application of the FNGO

Poi  twong thwe | FNGOs da dugc cip Gidy diang ky Vian phong dai dién | FNGOs have been issued the Certificate of Registration of
hién tai Viét Nam Representative Office in Viet Nam

Objects

Co quan thuc hién | Uy ban Cong tic vé cic to chirc phi chinh phu nudc | The Committee for Foreign NGO Affairs

Implementing ngoal

agency

Co quan cé tham | Bo Ngoai giao The Ministry of Foreign Affairs

quyén quyét dinh
Competent agency

Pia chi tiép nhin
ho so

Where to submit

Uy ban Coéng tac vé cac to
ngoai
1054, Quan Thanh, Ba Pinh, Ha Noi

chuc phi chinh phu nudc

The Committee for Foreign NGO Affairs
1054, Quan Thanh, Ba Pinh, Ha Noi

Két qua thye hién
Outcome

Gidy dang ky Van phong Dai dién da duoc sira d6i, bd
sung, cap lai hodc van ban thong bao trong truong hop hd
so khong duoc chap thuan

The amended, supplemented or re-issued Certificate of Registration of
Representative Office in Viet Nam or a written notification in case of
the application of FNGO is not approved




Lé phi Khong mat 18 phi No fee

Fee
Cin cw phap ly Nghi dinh s0 58/2022/ND-CP ngay 31/8/2022 cua Chinh | Deree No.58/2022/ND-CP dated 31/8/2022 issued by Government on
Legal basis phu vé dang ky va quan 1y hoat dong to chirc phi chinh | registration and administration of Foreign Non-governmental

phu nude ngoai tai Viét Nam Organizations in Viet Nam




Chi mang tinh chdt tham khdo

TEN TO CHUC

..., hgay ... thang ... nam...

__ __ DONDENGHI
SUA POI VA BO SUNG GIAY DPANG KY TAI VIET NAM

Kinh gtri: B6 Ngoai giao
Thong tin can bd sung va sira d6i trong Gidy dang ky:

1. Sira doi tén té chirc:

Tén ding ky hién tai: ... Tén dé nghi sira doi: ...
Ly do: ...

2. Sira d6i dia chi tru sé chinh:
Dia chi dang ky hién tai: ... Dia chi d& nghi sira doi: ...
Ly do: ...

3. Sira ddi linh vue hoat dong:
Linh vyc hoat dong hién tai: ...
O Thu hep linh vyc: ...
Ly do: ...
O B6 sung linh vuc: ...
Ly do: ...
4. Sira dbi dia ban hoat dong:
bia ban hoat dong hién tai:
O Thu hep: ...
Ly do: ...
O B6 sung:
Ly do: ...
5. Sira doi dia chi giao dich'/ Sira ddi dia chi Vin phong Pai di¢n? tai Viét Nam:
Dia chi dang ky hién tai: ... Dia chi dé nghi thay doi: ...
Ly do: ...
6. Sira ddi s6 lwong nhan vién:
Téng s lugng nhén vién dang ky hién tai: ... , trong do:
Nguoi Viét Nam: ... nguoi,
Nguoi nudc ngoai: ... nguoi.
O Tang: ... (néu rd s6 nhdn vién dé nghi tang thém la ngwoi Viét Nam hay nguoi nuwée ngoadi)
Ly do: ...

O Giam: ... (néu ré nhdn vién dé nghi giam xuong la nguoi Viét Nam hay nguoi nude ngodi)



Ly do: ...
7. Thay di Nguoi dai dién'/Trwéng Vin phong Pai dién? ciia té chire tai Viét Nam:

Thong tin vé Nguoi dai dién/Truong Van phong dai dién dang ky hién tai:

Ong/Ba
Ngay sinh: Qudc tich:
S6 ho chiéu/CMND: S6 dién thoai: E-mail:

Thong tin vé Ngudi dai dién/Truong Vian phong dai dién dé nghi thay doi:

Ong/Ba

Ngay sinh: Quéc tich:

S6 ho chiéu/CMND: S6 dién thoai: E-mail:
Ly do: ...

8. Thay doi thong tin vé Ngudi dai di¢n'/Trwéng Vin phong dai dién? ciia t6 chirc tai Vit Nam:

(Néu Nguoi dai dién/Trieong Van phong Pai dién dang ky hién tai thay doi quoc tich, sé dién thodi,
56 hé chiéu/sé CCCD, sé dién thoai, email)

(Kém theo don la cac van ban quy dinh tai Nghi dinh sé 58/2022/NB-CP ngay 31 thang 8 nim
2022 cua Chinh phu)
Nguwoi dai dién/Trwéng Van phong dai dién
tai Viét Nam

(ky tén va déng ddu, néu cé)

1 For the organization holding the Certificate of Registration of Operation/T6 chirc c6 GDK Hoat dong
2 For the organization holding the Certificate of Registration of Representative Office/T6 chicc c6 GPK VP Dai dién



For reference only

NAME OF THE

ORGANIZATION

..., date ... month ... year ...

APPLICATION FOR AMENDMENT AND SUPPLEMENT OF THE CERTIFICATE
OF REGISTRATION IN VIET NAM
To: Ministry of Foreign Affairs.

Information that needs to be amended and supplemented in the Certificate of Registration:
1. Change in the name of the organization:

The current name: ... The requested name: ...

Reasons: ...

2. Change in the Headquarters’ address:

The current address: ... The requested address: ...

Reasons: ...

3. Change in the fields of operations:
Registered fields: ...

O Remove: ...
Reasons: ...

O Supplement: ...
Reasons: ...

4. Change in the areas of operations:

Registered areas:
O Reduce: ...
Reasons: ...

O Supplement:
Reasons: ...

5. Change in the office/the Representative Office’s address? in Viet Nam:

The current address: ... The requested address: ...

Reasons: ...



6. Change in the number of employees:

Total registered number of employees: ..., consisted of:
The number of Vietnamese staff:...

The number of foreign staff:...

O Increase: ... (Clearly state they are Vietnamese people or foreigners)
Reasons: ...
O Decrease: ... (Clearly state they are Vietnamese people or foreigners)
Reasons: ...

7. Changes in the Representative/the Head of the Representative Office in Viet Nam:
Information on the current Representative/the Head of the Representative Office:

Mr/Ms.
Date of birth: Nationality:
Passport/CMND: Phone number: E-mail:

Information on the requested Representative/the Head of the Representative Office:

Mr/Ms.

Date of birth: Nationality:

Passport/CMND: Phone number: E-mail:
Reasons: ...

8. Changes in the information of the Representative'/the Head of the Representative Office? in Viet
Nam:

(In case the nationality/phone number/passport number/ID card number/email of the Representative/the
Head of the Representative Office changes)

(Attached to this application are the documents specified in Decree No. 58/2022/ND-CP dated 31/8/2022 issued
by Government on registration and administration of FNGOs in Viet Nam.)

The Representative/the Head of the Representative
Office of the organization in Viet Nam

(Signed and stamped, if any)

1 For the organization holding the Certificate of Registration of Operation/T6 chirc c6 GPK Hoat dong
2 For the organization holding the Certificate of Registration of Representative Office/To chicc c6 GDK VP bai dién



DANH MUC ] ]
Vian ban lién quan dén ndi dung sira doi va bo sung

LIST OF DOCUMENT
on amendment and supplement of the Certificate of Registration

No | Contents of Document request Noi dung sira d6i, b6 | Ho so yéu ciu
amendment sung
and
supplement

1 | Name ofthe | A copy of the Proof of legal entity Tén to chirc Mot ban sao Gidy to
organization status ching minh tu cach phap

nhan cua to chirc

2 | Headquarters” | A copy of the Proof of legal entity Dia chi tru s¢ chinh Mot ban sao Gidy to
address status chirng minh tu cach phap

nhan cua to chirc

3 | Field of Supplement | - A list of expected | Linhvyc | Bbsung |-Danh muc cic chuong
operations programs/projects/non- hoat dong trinh/dy an/phi du én du

projects to be conducted kién trién khai trong linh

in supplemented fields; vuc hoat dong bo sung;

(See the attached form (Xem mau 1 kem theo)

No1) -Van kién cac chuong

- The drafts of expected E,l?h/t dy arll(fhltdu anrd‘-;

programs/projects/non- 1en tricht khat trong i
; vuc hoat dong bo sung

projects to be conducted L4

. . . (néu co).

in  Viet Nam in

supplemented fields (if

any)

Reduction | A list of Thuhep | Danh muc cac chuong
programs/projects/non- trinh/dy an/phi dy an
projects conducted trién khai trong linh vy
removed fields hoat dong thu hep.

4 | Area of Supplement | - A list of expected | Bia ban | B6sung | -Danh muc cac chuong
operations programs/projects/non- | hoat dong trinh/du an/phi du an du
(Provincial prOjeICtS iogducte(.i in (Tinh, thanh E{enhtrlir;: }(halbt;rong (-ha
level) supplemented areas; phé  truc an hoat dong bo sung;

(See the attached form | thugc trung (Xem mau 1 kém theo)
No1) uong) “MOU véi déi tac Vit
- MOU with Vietnamese Nam, van kién du 4n
partners; project charter (néu co)
(if any)

Reduction | - A list of Thu hep | - Danh muc cac chuong




programs/projects/non-
projects conducted
removed fields

(See the attached form
2)

dia
hoat
dong

ban

trinh/du an/phi du éan
trién khai trong dia ban
hoat dong thu hep.

(Xem madu 2 kém theo)

Change in the office’s
address in Viet Nam

A lease agreement (if
any)

Thay doi dia chi vin
phong tai Viét Nam

Hop dong thué nha (néu
cd)

Changesinthe | Increasein | Term  of  reference | Thay doi | Tang  s6 | TOR cua timg nhan vién
number of the number | (TOR) of each employee | s6 lugng | lugng nhan
employees of staff nhan vién | vién
Decreasein | No  need  further Giam  s6 | Khong can tai liéu mo ta
the number | documents (State the luong nhan | (néu ly do trong Pon
of staff reason in the vién dang ky)
Application form)
Change inthe | Information of the appointee in Viet | Thay d6i Nguoi dai | Thong tin cua cé nhan
Representative | Nam diénY/Truong Vin | duge bd nhiém tai Viét

Y/the Head of
the
Representative
Office of the
organization?
in Viet Nam

- An appointment letter signed by the
Head of the organization and stamped
by the organization;

- A biography of the appointee;

- A criminal background check;

- A copy of the key pages of the
appointee’s passport (for foreigner);
A copy of the key pages of the
passport/ID card (for Vietnamese)

phong dai dién? cua t6
chure tai Viét Nam

Nam:

-Thu b6 nhiém do nguovi
dung dau cua to chue ky
tén, dong dau;

-Ly lich ca nhén;

-Ly lich tu phap;

-Ban sao hd chiéu néu 1a
nguol nudc ngoai; Ban
sao ho ’chiéu,
CMND/CCCD néu la
nguoi Viét Nam.

Changes in the
information of
the
Representative
in Viet Nam

- A copy of the key pages of the
appointee’s passport (for foreigner);

- A copy of the key pages of the
passport/ID card (for Vietnamese)

Thay doi thong tin cua
Nguoi dai dién cua to
chirc tai Viét Nam

-Ban sao ho chiéu néu la
nguoi nudc ngoai;

-Ban sao ho chiéu,
CMND/CCCD néu la
nguoi Viét Nam.

1 For the organization holding the Certificate of Registration of Operation/T6 chirc c6 GDK Hoat dong
2 For the organization holding the Certificate of Registration of Representative Office/T6 chiic c6 GPK VP Dai dién




Chi mang tinh chat tham khdo

(Mdu 1)
TEN TO CHUC
DANHMUC
CAC CHUONG TRINH/DU AN/PHI DU AN DU KIEN THUC HIEN TAI VIET NAM
‘ GIAIDOAN ...
(Kem theo Pon dé nghi swa doi, bo sung Giay Pang ky ngay ....)
Tén Dia ban o Vin ban phé
STT chwong trién khai Péi tac Thoi han thwe hién Ngansach | Ngudn ngan duyét ciia co Két qué dy
trinh/dw (huyén, Viét Nam ) ’ j (USD) sach quan tham kien
an/phi dw 4n tinh) quyén
Tong cong:
.., NZAY ... thang ... nam ...

Nguwoi dai dién/Truéng Van phong dai dién tai Viét Nam
(ky tén, dong dau, néu co)




NAME OF ORGANIZATION

LIST OF
EXPECTED PROGRAMS/PROJECTS/NON-PROJECTS TO BE CONDUCTED IN VIET NAM
FROM ... TO...
(Enclose to Application on amendment and supplement of the Certificate of Registration in Viet Nam dated ....)

For reference only
(Form 1)

Appraisal
T't'e‘?f ProJ.ECt.Slte Vietnamese . Budget | ponors/Funding decisions Expected
No. Programs/Projects/Non- (district, Partner(s) Duration source of results
projects province) (USD) authorized
agency
Total

..., date ... month ... year ...

The Representative/the Head of the Representative Office

of the organization in Viet Nam
(Signed and stamped, if any)




Chi mang tinh chat tham khdo

(Form 2)
TEN TO CHUC
DANH MUC
CAC CHUONG TRINH/DU AN/PHI DU AN PA THU'C HIEN TAI VIET NAM
. GIAI POAN ...
(Kem theo Pon dé nghi swra doi, bo sung Giay Pang ky ngay ....)
Tén Dia ban Mb ta tém tit vé
trién khai Ai tac Vie AR oA i < 12 A ,

STT Chuong Doi tac Viét Théi han Ngéan sach Ngudn ngan sich Van balAl phé Igl.lc dich, II:l.lC

trinh/dw an/hi | (huyén, Nam (USD) duyét tiéu, hoat dong

du an tinh) va ket qua

Tong cong

.., NZAY ... thang ... nam ...
Nguoi dai dién/Truéng Vin phong dai dién tai Viét Nam
(ky tén, dong ddau, néu co)




NAME OF ORGANIZATION

LIST OF

For reference only
(Form 2)

PROGRAMS/PROJECTS/NON-PROJECTS CONDUCTED IN VIET NAM
FROM ... TO...
(Enclose to Application on amendment and supplement
of the Certificate of Registration in Viet Nam dated ....)

Title of Project Brief description on
No. | Programs/projects/non- Site Vietnamese Project Budget | ponors/Funding | Appraisal purposesiobjectives/
' : (district, Partner(s) Duration | (ysD) source decisions s
projects province) activities/outputs
Total

..., date ... month ... year ...

The Representative/the Head of the Representative Office
of the organization in Viet Nam

(Signed and stamped, if any)




7.THU TUC CHAM DUT HOAT PONG TAI VIET NAM
PROCEDURE ON TERMINATION OF FNGO OPERATIONS IN VIETNAM

Trinh tw thuc hién

Process

FNGO giri hd so cho COMINGO truée khi chinh thirc chdm dit hoat
dong 60 ngay

FNGO submit application to the COMINGO within 60 days before officially
terminating its operation

Cach thire thuc hién
How to apply

Nop truc tiép hodc qua dich vu buu chinh hoac tryc tuyén

Submit directly, via postal service or online

Thanh phin va s
luwgng ho so

Contents and number of
the application

Hb so g("im:

1.
2.
3.

4

Thong bao chdm dut hoat dong;
Gidy Pang ky da dugc cp ban gbc
Bio cao kiém toan tai san, tai chinh

Céc gidy to lién quan dén viéc hoan thanh cac nghia vu theo quy

dinh cua phap luat Viét Nam.

S6 lwong ho so: 01 bd

Components of a application include:

1. Letter for Termination of FNGO operations in Vietnam
2. The orgininal of the Certificate of operation in Viet Nam
3. Financial and asset audit reports of the organization

4. Documents related to fulfillment of relevant obligations under the laws and
regulations of Viet Nam

Number of application: 01 set

Thoi han giai quyét

Processing duration

60 ngay lam viéc ké tir ngay nhan day du ho so hop 1 cia FNGO

60 working days from the date of receiving the complete and valid application
of the FNGO

Poi twong thue hién

Objects

FNGOs dang hoat dong tai Viét Nam

FNGOs working in Viet Nam

Co quan thuc hién

Implementing agency

Uy ban Cong tac vé céc t6 chiic phi chinh phu nudc ngoai

The Committee for Foreign NGO Affairs

Co quan cé thim quyén
quyet dinh

Competent agency

B§ Ngoai giao

The Ministry of Foreign Affairs

Dia chi tiép nhin ho so

Where to submit

Uy ban Cong tac vé céc t6 chiic phi chinh phu nuéc ngoai

1054, Quadn Thanh, Ba Pinh, Ha Ngi

The Committee for Foreign NGO Affairs
1054, Qudn Thanh, Ba Pinh, Ha Ngi




Két qua thye hién

Vian ban thong bao vé viéc chdm dut hoat dong cia td chirc tai Viét Nam.

Written notice of termination of operation of the organization in Vietnam.

Outcome

L¢ phi Khong mat 1¢ phi No fee

Fee

Cin cit phap ly Nghi dinh s6 58/2022/ND-CP ngay 31/8/2022 ciia Chinh phu vé dang ky | Deree  No.58/2022/ND-CP  dated 31/8/2022 issued by Government on
. va quan 1y hoat dong t6 chirc phi chinh phu nude ngoai tai Viét Nam registration and administration of Foreign Non-governmental Organizations in

Legal basis Viet Nam




Chi mang tinh chat tham khdo

THONG BAO VE VIEC CHAM DUT HOAT PONG TAI VIET NAM

we., NEAY ... thang .... nam ...

Kinh gui:

- B0 Ngoai giao (MOFA);
- Uy ban cdng tac ve cac to chic phi chinh pha nudc ngoai
(COMINGO).

1. Téntb chic:
Tén viét tat (néu co):

2. Thong tin vé Gidy ding ky da cap tai Viét Nam:

- Sé:
- Loai Gidy dang ky:
- Thoi han:

3. Thdng bao vé viéc cham dut hoat dong tai Viét Nam:
4. Ly do cham dit hoat dong:

T6i hoan toan chiu trach nhiém trugc phap luat Viét Nam vé tinh hop phép, chinh xac
va trung thuc cua théng bao nay./.

Ngwoi dai dién/Truwéng Vin phong dai dién
cuia to chic tai Viét Nam

(ky tén, déng dau, néu co)



For reference only

ANNOUNCEMENT ON TERMINATION OF OPERATIONS IN VIET NAM

..., date ..., month...., year
To:

- Ministry of Foreign Affairs (MOFA);
- The Committee for Foreign non-governmental Organization Affairs (COMINGO).

1. Name of the organization: ...

Organizational Abbreviation (if any): ...

2. Information on the Issued Certificate in Viet Nam:

Number:

Type of Certificate:

Date of expiry:

3. Announcement on termination of operations in Viet Nam:

4. The reason of termination:

| take full responsibility before the law about the legality, accuracy and truthfulness of the
announcement./.

The Representative/the Head of the Representative Office of the
organization in Viet Nam

(Signed and stamped, if any)



